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Dear Students and Parents,

Welcome to St. John the Baptist School! In choosing St. John’s, you have
demonstrated a commitment to the values and philosophy of a Catholic education. This
Student / Parent Handbook has been carefully prepared and presented in order that the
students and parents may know and understand the policies and practices of St. John the
Baptist School.

What an important responsibility we bear as stewards of the faith of the Catholic
Church and the gospel message of Jesus Christ. Only through your personal commitment
and effort will St. John’s be a school recognized and celebrated for its proud traditions,
student achievement, and successful programs. The faculty and staff of our school look
forward to working with you to promote academic excellence and spiritual development
and are committed to each student’s achievements, success, and well being.

Please read this handbook carefully and sign and return the attached agreement.
This agreement states that you intend to support and abide by the policies of St. John the
Baptist School. We ask for your support and we ask you to be an active participant in
your child’s education.

On behalf of the entire faculty and staff, I extend our best wishes to you for a
successful school year. God bless you.

Sincerely,
Rev. Michael Parker Mr. Charles Cook Mr. Robert Metzler
Pastor Principal Assistant Principal



Introduction

St. John the Baptist School, on the campus of St. John the Baptist Church in Kenmore, New York, is a Catholic
Elementary and Middle School. Founded in 1931, we offer classes for every grade from Pre-Kindergarten 3 and 4
through Grade 8, and we received Middle States accreditation in 2026. At St. John the Baptist School, we strive to
teach as Jesus did and provide an environment for successful student growth in all aspects of development. In
order to ensure a successful educational career, all students are held to both high academic and behavioral
standards.

The Diocesean curriculum guidelines, consistent with the State of New York Board of Regents, are followed for
the teaching of all secular subject areas, and stress academic excellence within a Christian community where the
child feels that he/she is loved and respected by his/her peers as well as the teacher. The curriculum is marked by
current content and fresh approaches to methodology. St. John the Baptist School is dedicated to providing a
quality Catholic education, where we hope to foster the spiritual, physical, and academic growth in every student.

We know that no set of rules or guidelines can cover every conceivable situation that might arise at school. This
Student/Parent Handbook does not limit St. John’s to deviate from the normal rules and procedures set forth in
this handbook and to deal with circumstances as they arise in the manner deemed most appropriate by the school,
taking into consideration the best interests of the school, its faculty, employees, students, or overall school
community. We want to teach our students to develop a strong sense of self-discipline and to always accept
responsibility for their actions. The administration will have the discretion of reviewing a policy on an individual
basis and the administration's decision will be final. An amended policy may occur during the course of the school
year and will be noted in the regular weekly emails.

Mission Statement

St. John the Baptist School is a Catholic school that follows the spirit of our founder, St. John Neumann. This
heritage fosters curiosity, creativity, and a general love of education in an atmosphere that nurtures students as
individuals who are unique, respected, and cherished. St. John the Baptist School is an enriching, challenging,
caring community grounded in education based on faith in God, academic excellence, commitment to hard work,
integrity of character, and self-discipline.

School Board

The St. John the Baptist School Board is made up of parishioners, alumni, and friends of the school who have a
vested interest in the future success of St. John’s and who have the professional expertise to help guide St. John’s
into the future. It is a board of limited jurisdiction, offering insight and suggestions to our pastor and principal.
The school board is made up of representatives of the school and parish communities appointed by the pastor, and
includes the pastor, principal, an officer of the Home School Association (HSA), a teacher representative,
parishioners and parents of St. John’s students and others.



Admissions

St. John the Baptist School will admit students to Pre-K through Grade 8 provided the student(s) meet the
necessary requirements. The student must be age appropriate for grade level, have proper documentation of age
for grade level, transfer records if applicable, proper and updated health records, and space availability in grade
level. Non-Catholic students whose parents accept the philosophy of St. John the Baptist School will be accepted
on a space-available basis. Non-Catholic students are expected to attend all religious observances.

Enrollment Requirements: As per standard Dioscean policy, the following materials must be presented at the
time of registration for each child seeking enrollment at St. John the Baptist School:

[J Birth certificate

[J Baptismal certificate

[J Immunization record & Health forms (No student will be admitted without the required immunizations)

[J Indication of parish membership

[J Custodial agreement in cases of separation (Parents must indicate on registration form if they are
separated or divorced. In those cases, a copy of the custodial agreement must be provided. No registration
can be considered final without a copy of this agreement.)

[J Records from previous school(s) attended (if applicable)

[J A non-refundable registration fee is also required.

Nondiscriminatory Policy: St. John the Baptist School admits students of any race, color, and national or ethnic
origin to all the rights, privileges, programs, and activities generally accorded or made available to students of the
school. It does not discriminate on the basis of race, sex, color, national or ethnic origin, age (in accordance with
the law) and physical or learning disability (if, with reasonable effort on the part of the school, that the disabled
person(s) could be accommodated.) in the administration of its educational policies, admissions policies, or
athletic and other school-administered programs. We strive to meet the needs of the students and families we
serve, and we are committed to provide opportunities for all backgrounds to receive a Catholic education.

Probation: All new students will be given a trial period of no less than one trimester in which to prove
himself/herself both socially and academically. If during this trial period there are any problems, attendance,
behavior or academic issues, St. John the Baptist School reserves the right to require the withdrawal of the student
and the remainder of the academic year’s tuition will be refunded. The recommendation and decision of the
school is final.

Academic Probation: A student whose academic performance indicates serious deficiencies may be placed on
academic probation. Students on academic probation will be placed on a two-week improvement plan. At the end
of the two-week period, the student’s academic progress will be assessed. Students whose average is an F will not
be allowed to participate in any sport of academic competition until the grade has improved to a passing grade of
D (70% or higher).




PRE-KINDERGARTEN ADMISSION

The primary purpose of the St. John’s Pre-Kindergarten Programs is to begin the foundation for each child’s
continued education at St. John’s School. Each Pre-K classroom is staffed by a teacher and, if necessary, a
teacher’s aide. This is determined by the enrollment. All Pre-K students will be required to complete an initial
screening as a part of the enrollment process. Our Pre-K teachers complete all of the screenings and use this data
to ensure proper grade placement and develop the different class lists and sections necessary for our Pre-K
programs. It is important that the student be placed at the instructional level that allows the student to experience
success rather than frustration. To schedule a screening, please contact the main office.

Pre-K 3: 5 days/week QOR 3 days/week (M, W, F) OR 2 days/week (T, TH),; 7:30 - 2:00

To be eligible for the Pre-K 3-Year-Old Program, the child must be three (3) years of age before December 1st of
the year they are enrolling. A birth/baptismal certificate is required for proof of age for valid registration.

The 3-year old classes offer children creativity of self expression in art, singing, and story time. Motor skills are
developed through free play, hands-on activities, gym, and outdoor activities. Learning to work and play with
others and Religion classes help the children develop an awareness of the presence of God. Writing readiness
skills such as letter and number recognition, directionality, perceptual and motor skills, and visual discrimination
are also incorporated into the 3-year old program.

Pre-K 4: 5 days / week; 7:30 - 2:00

To be eligible for the Pre-K 4-Year-Old Program, the child must be four (4) years of age before December 1st of
the year they are enrolling. A birth/baptismal certificate is required for proof of age for valid registration.

The 4-year old classes introduce children to the school environment through classes in Religion, visual and
auditory discrimination exercises, and readiness for reading and mathematics. Emphasis is placed on development
of social interaction skills, language, creativity and imagination, self-regulation, and special skills, and an
awareness of their environment. Basic writing strokes, introducing manuscript letter forms, and letter and number
recognition are also incorporated into the 4-year old program.

Attendance Expectation for Pre-K students: Please be advised that St. John the Baptist School is an educational
institution and not a daycare facility. Pre-K families are expected to abide by the listed start and end of school day
times. Consistent late arrivals and early pickups disrupt the learning environment.

Bathroom Requirements of All Students Enrolled in Pre-K and Kindergarten: St. John the Baptist School is
an elementary school environment and not a daycare, and, as such, teachers and / or teacher assistants are not
permitted to assist children in the bathrooms. Children need to function independently with all bathroom

procedures. Students must be able to wash hands, manage bathroom needs, and dress themselves. Wearing
pull-ups is not acceptable. If a student experiences repeated bathroom accidents, parents will be called to school to
attend to their child. Continued accidents will require the student to remain at home until they are fully trained.



KINDERGARTEN ADMISSION

To be eligible for Kindergarten, the child must be five (5) years of age before December Ist of the year they are
enrolling. A birth certificate is required for proof of age for valid registration. The Kindergarten teachers
coordinate the arrangement of the student groups. All students seeking admission to Kindergarten at St. John’s
are required to complete a kindergarten screening. Current St. John’s PK students are screened throughout the
year in their classrooms, and new students will need to set up a time to complete a screening with our teachers. All
screening data is used to determine class lists and necessary sections for the upcoming school year.

Kindergarten at St. John’s is an all-day program. Each kindergarten classroom has a full time teacher and if
necessary a teacher's aide. This is determined by the enrollment. Kindergarten students are not required to wear
the school uniform. However, they should be dressed in a manner appropriate for school. Sneakers should be
worn to school daily.

REGISTRATION

Registration for the next school year for Pre-Kindergarten 3. Pre-Kindergarten 4 and Kindergarten and NEW
students for grades 1 - 8 takes place in late January and/or early February at the annual Open House. One half of

the registration & program fee is required at this time. Parents may also register students for grades Pre-K 3 - 8
anytime during the school year by contacting the school office. Requests for a school tour and/or shadowing of a
student at a specific grade level are available by appointment only.

Re-registration of the current student body normally begins in January/February when forms are sent home with
the current K - 7 students who will be advancing to next year's grades 1 - 8 before Open House and opening
enrollment to any new students. The purpose is to try to ascertain the number of students who will be
moving-up/remaining at St. John’s in order to plan for class sizes and the ordering of materials/books for
September. Financial obligations for the school year must be current in order to reregister.

Homeroom Groups / Parent Requests: Many important factors are taken into consideration by the teachers and
administration for the placement of a student in a homeroom group each school year. It is only for very
extraordinary reasons that we will consider exceptions to this policy. Each class list is established by the students’
current grade-level teachers (e.g. the first grade teachers create class lists for next year’s second grade classes), as
they are the ones most-knowledgeable to determine how to set the students up for future success. As such, parent
requests for specific teachers may not be honored. School administration has the final determination for all class
lists, but requests are never guaranteed.



Students Transferring From Other Schools: If a student is transferring from another school, the following (at a
minimum) are required:

e Current report card including comments and the two (2) previous years’ report cards
e Current standardized test scores, plus two (2) previous years’ scores, if available

As per Diocesan policy, if an applicant is transferring from another Diocesan school, the principal can consult
with the principal of the former school before enrolling the new applicant or allowing the applicant to attend St.
John’s. The principal may inquire into any behavioral/safety concerns the former principal may have regarding the
applicant, the applicant’s parents’ or guardians’ history of cooperation with the former school, and the fulfillment
of the applicant’s financial obligations to the former school. The applicant may not be enrolled at St. John’s until
financial obligations at the former school have been resolved.

Students with Special Needs: St. John the Baptist School must make enrollment decisions (acceptance;
continued enrollment) for each child with a disability based on whether we believe we can meet the child’s
educational needs utilizing the services being provided by the public school district under the IESP
(Individualized Educational Services Program), along with the school’s educational program that is available to all
children. St. John’s will make enrollment decisions based on whether we believe the minor accommodations we
are able to implement will allow the child to fully access the school’s educational program and enable SJS to meet
the child’s educational needs. St. John the Baptist School is limited in its human capital resources and will make
reasonable accommodations for learning differences when possible. St. John the Baptist School cannot
accommodate students who have extraordinary learning differences. There can be instances where we cannot
enroll students whose needs cannot be met by our school’s current program, resources, and available staff.

=> When seeking to enroll your child at St. John the Baptist School, it is imperative that you disclose
whether your child has an IEP/IESP or 504 Plan. Every effort will be made to accommodate your child;
however, our school only has limited resources and can not offer the same level of support as a public
school.
=> During a child’s enrollment at St. John’s there may come times when parents will want to seek diagnosis
of special needs from the public school’s Committee on Special Education (CSE). Our school is supported
by the Ken-Ton School District, and we will help to furnish all information requested by them for any and
all CSE meetings.
€ Should the student be given an IESP from the CSE, Ken-Ton School District will provide
determined services for the student, while St. John’s will provide any recommended
accommodations described. Provision of service is dictated by the KTUFSD.
=> There also may be a time when our team at St. John’s can make a school-based accommodations plan for
students, allowing for minor accommodations based on a diagnosed disability to allow a child to better
access the educational program.
@ [t should be noted that our school Building Based Plans are locally developed, meaning the

student will be given access to all accommodations except on standardized NYS testing.



Tuition

We appreciate the sacrifices made so that your children can have a Catholic education. The objective at St. John
the Baptist School is to offer your children the best education possible, in keeping with our school philosophy.
Every effort has been made to keep the financial obligations of families reasonable while affording them a quality
Catholic education. The stated tuition and education fees at St. John’s for the given year do not cover the total cost
for the education of a given student. The cost of education is paid for in the following ways: tuition, weekly
contribution to Church, participation in the school’s fundraising program, success of advancement, and generosity
of benefactors.

As of the 2020-2021 school year, St. John the Baptist School utilizes the FACTS Tuition Management System for
tuition payments. All families are required to make a FACTS a nt to pay their tuition and all f

this system. Tuition payments are made on a 10-month schedule from August through May. ALL payments will
be made on the FACTS. Accounts are monitored monthly, so please remain current each month. All tuition and
fees are due by June st of the school year and are non-refundable. Report cards, graduation diplomas, and
transcripts will be withheld, as well as the ability to register for the following year, unless financial obligations
have been met. Any tuition inquiries should be directed to the school office.

Re-Registration: Re-registration of the current student body normally begins in January. All financial obligations
and other requirements (tuition, fees, BEST obligations, etc.) for the current school year must be fulfilled in order
to re-register the student to begin the next school year.

Delinquent Accounts: ALL tuition, registration, program fees, and BEST payments for the school year must be
paid in full by June 1 of the school year. If a family is experiencing financial difficulties at any time during the
school year, it is their responsibility to contact the school principal to discuss the hardship. If a family has an
outstanding balance from the previous school year, this balance must be paid in full or a written arrangement for a
tuition payment plan made with the principal before the student may enter and begin the new school year.

> If tuition and fees are not current and no effort has been made to contact the school regarding those
financial difficulties, St. John the Baptist School reserves the right to refer the delinquent party to a
collection agency or to ask the student(s) not to return to school. The delinquent party is also responsible
for collection fees up to 33%2% as well as attorney fees in which the school may incur as a result of such
collection efforts. It is also understood that the delinquent account may be reported to one or more
national credit bureaus. This declaration is also listed in your signed tuition agreement.

> St. John’s reserves the right to deny a student's entrance into school as well as withhold report cards,
graduation diplomas, and/or transcripts. Such students may also be barred from participating in athletics
and other extracurricular activities. In such a case, St. John’s also reserves the right to ask the student(s)
not to return to school.

Returned Check Fee - There will be a charge of $20 for any check made out to St. John's School that is returned
from the bank for non-sufficient funds




Withdrawal: It is expected that the office will be contacted promptly in writing when withdrawing children from
St. John the Baptist School. Student records cannot be released without this notification. The education of a
student is a partnership between the parents and the school. Just as the parents have the right to withdraw a child if
desired, the school administration reserves the right to require the withdrawal of a student, if the administration
determines that the partnership is irretrievably broken. We also reserved the right to withdraw a student from the
school for tuition payments that are significantly behind with no plan in place with the school to rectify balances.

Student Withdrawal on Ground of Parental/Guardian Behavior: Normally, a child is not to be deprived of a
Catholic education or otherwise penalized for actions of parents. However, in the instance where
parents/guardians detrimentally impact the school’s ability to effectively serve its students, the parents/guardians
may be requested to remove their student from the school for any of the following reasons:

1. Refusal to cooperate with school personnel; or
2. Refusal to adhere to diocesan or local policies and regulations; or
3. Interference in matters of school administration or discipline

In all cases, reasonable effort to elicit the minimum parental/guardian cooperation shall be made and documented.
The principal must verify that parents/guardians cooperation shall be made and documented. The principal must
verify that parents/guardians were informed to terminate the inappropriate behavior and begin cooperation with
the school or this policy would be enforced. If such effort does not correct the situation, then after consultation
with the Pastor and/or Superintendent, the principal may require the parents/guardians to withdraw their child.

Building an Excellent School Together (BEST) Program: The purpose of the BEST Program is to ensure the

vitality of the school ministry for generations to come and to secure the school’s financial stability. Each family,
Pre-K 3 - Grade 8, is required to generate $400 in additional revenue for the school through the multiple
fundraising opportunities that we provide each year. Part-time Pre-K 3 students are required to generate $200. You
may choose from several fundraisers or a combination equaling to the family credit of $400. You have the option
of participating in several of these fundraising opportunities throughout the year with various percentages going
toward your BEST obligation. Families also have the option to “Buy Out” their BEST program of $400 as well.
All BEST obligations must be paid in full by June 1 of each school year. Families who do not meet the
fundraising requirements will be assessed a fee in their spring tuition bill.

The BEST Program is tracked separately from tuition and is not included in the FACTS system unless a family
specifically requests to add it to their account.

BEST Options: 17 Sundays, Golf Tournament, Walk-a-Thon, Day of Giving, Christmas Door Decorating, Easter
Candy, Neumann Night. Fundraisers are subject to change

Financial Aid: It is the policy of St. John’s Parish and School that no child of a registered parishioner will be
denied the opportunity of a Catholic Education due to financial inability of the family to pay their tuition. A
tuition assistance committee of non-parents has been established for this purpose. There are many sources of
financial aid for students at our school: The BISON Fund (K-8 only), institution tuition assistance (by application)
Angel Wings, etc. If a change in your family’s circumstances occurs during the school year, please immediately
call the school office. In order to be considered for St. John’s tuition assistance, you must also complete the
BISON application. All families receiving tuition assistance must reapply on a yearly basis. Financial aid is not
automatically renewed.
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Ambassador Program: Parents are our best resource to “spread the good news” about our wonderful school. As
a way of thanking our parents for being “good ambassadors” and recruiting new families to register at St. John’s,
we offer the “Ambassador Program,” which rewards both the recruiting and new families. For more information
on the Ambassador Program, please contact the main office.

% For NEW families to Grades 1-8: BOTH the referring family and the new family will EACH receive a
$200 voucher to apply towards their tuition.

% For NEW families to Kindergarten and Pre-K-3 & 4: BOTH the referring and the new family will
EACH receive a $50 voucher to apply towards their tuition.

% FAMILIES MAY EARN AN UNLIMITED NUMBER OF VOUCHERS EACH SCHOOL YEAR!

Guidelines for Eligibility for Parishioner Rate: Guidelines have been developed to assist all parishes
throughout the Diocese of Buffalo to determine active parishioner status. By meeting the following criteria,
families are considered “Active Parishioners” and qualify to receive parishioner rate status:

1. Parish Registration / Sunday Mass Attendance - The family must be registered at St. John the Baptist
Church or another church in Family 17 and attend mass on a regular basis with their children. The
children should be encouraged to worship in a parish faith community on Sundays and / or Saturdays in
order to understand that they are nourished in faith at the parish celebration of the Eucharist. Weekly
envelopes are used for tracking purposes.

2. Active Parish Participation / Ministry - Families requesting parishioner status are strongly encouraged
to take part in the ministry of the parish. Examples include: being a lector, Eucharist minister, choir
member, or volunteering their time and / or talents in the numerous activities of the parish. This would
provide another opportunity for our young people to see the close connection between faith and service.

3. Stewardship / Financial Contribution - It is expected that a family receiving parishioner status would
contribute financially on a regular basis to our parish. Parishioner rates apply to practicing Catholic
families who regularly attend Mass at St. John’s as tracked through the parish envelope system or through
online giving.

Please Note: 1f a family is not “active” as defined by the above criteria, they can lose their active parishioner
status and will be held responsible to pay tuition at the non-parishioner rate. Parishioner status will be reviewed
quarterly throughout the school year.

School Security Assessment: In accordance with the Diocesean Department of Education and Tatian security,
each school will be assessed a maximum of $235 per student, which pays for our School Security Officers. In
2025-2026, this cost was funded completely through a grant from the Foundation of the Roman Catholic Diocese
of Buffalo. Beginning in 2026-2027, this cost will be passed onto each school’s families through an additional fee.
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School Hours

School Hours for all grades, Kindergarten - 8th Grade: 7:45 AM. -2:00 P..M.

7:00 A.M. - Students may begin entering the school building for the SJS Before School Program
in the school cafeteria. No student is admitted prior to 7:00 A.M.

7:30 A.M. - Students are released from the school cafeteria and begin entering their homerooms
7:40 A.M. - Students should be in homeroom ready to begin the day

7:45 A.M. - Morning Prayer & Announcements begin. Students arriving after this time are
marked TARDY and must receive a late pass to enter their homeroom

7:52 A.M. - First Period and school instruction begins
1:50 P.M. - Last Period and school instruction ends. Afternoon Prayer & Announcements begin

1:55 P.M. - Bus riders are called for dismissal, beginning the dismissal process. Students who
walk or are picked up by parents are not released until all school buses have left
the parking lot.

2:00 P.M. - Parents who drive their children home from school should arrive promptly at
dismissal time. Students who are car riders and walkers sit in their homerooms until
they are called for dismissal at the front door.

2:10 P.M. - Any students not picked up will report to the SJS After School Program and
charged the appropriate fee

=> Entry into classrooms after school hours is not permitted.
5:45 P.M. - The After School Program Ends

> School Office Hours: The office is open on all school days from 7:30 A.M. - 3:00 P.M.
o The School Office is closed on all holidays and breaks.
o The School Office is open during summer hours on a different schedule that is posted
during the appropriate months.

> Pre-Kindergarten (3 and 4 year olds) Hours: 8:00 A.M. - 1:50 P.M.



Morning Arrival at School

Pre-K 3: Students are asked to be dropped off at the Belmont Ave. entrance of the school between 7:30 - 8:00
a.m. Parents are asked to say their goodbyes to children outside the building and refrain from entering the school
hallways. Pre-K teachers and assistants will be at the doors to bring students to their classrooms. After 8:15, PK
students are marked as tardy.

PK 4 - Grade 2: Students are asked to enter at the main, flagpole doors on Highland Pkwy. Staff members will be
on duty at 7:30 a.m. to monitor the children. Parents are requested to leave their children in the entrance ways and
not to escort them to their classrooms.

Grade 3 - 8: Parents may pull into the parking lot to drop their child(ren) off at the doors by the intermediate
wing of the school.

> Parents and students must pay attention to parking lot attendants and traffic cones that are set up to help
ensure the safety of everyone on campus at all times.

> The goal is to have students sitting in their homerooms by 7:40 each morning. Students arriving after 7:45
a.m. are considered tardy. A tardy pass is to be filled out and given to the homeroom teacher upon arrival
at school. Any student arriving before 7:30 should arrive at the Belmont Ave. entrance and go to the
school cafeteria for the Before Care program.

Punctuality is essential for a smooth beginning each day
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Pre-K 3: Students are dismissed by their teachers to their parents at the Belmont doors between 1:40 - 1:50 p.m.

Pre-K 4: Students are dismissed by their teachers to their parents at the front, flagpole doors on Highland Pkwy.

End of the Day Dismissal

at 1:40 - 1:50 p.m.

Grades K - 8: Car riders and walkers are dismissed from their classrooms and will exit the school through the
main flagpole doors on Highland Pkwy with their teachers.

>

Vv

Y VY

Bus Riders are dismissed first, and will proceed out the exit door of the 3-4-5 wing directly to their
appropriate bus. Teachers and Staff will be there to help all of the bus riders get on their buses in a safe
and orderly manner.
After all the buses have left the parking lot, all other students (car riders and walkers) will begin to be
dismissed through the main Highland Pkwy doors.
Parents should be on-campus and ready for their child(ren) at 2:05 p.m.
At 2:10-2:15, students not picked up will be taken to the After School Program by their supervising
teacher. These students will be charged the ASP fee for attending the program.

o All ASP students are dismissed through the Belmont Ave doors.

Students in extracurricular activities remain in their homerooms until released to the club advisor/coach.

No student should return to the building following dismissal unaccompanied by an adult
Any student staying after school must have a purpose and be under the direct supervision of a staff
member in the building. Absolutely no loitering or wandering around at any time.

Regardless of the time of day, NEVER should students be alone in any room or part of the school without

an adult present. Students should be supervised at all times.

Please Note: If your child will be going home differently than what he/she normally does (car or bus rider,

walker, After School Program, etc.), a note needs to be handed in to the teacher at the start of the day.

Bicycle Safety: Students in Grades 3 - 8 ONLY may ride bicycles to/from school. To ensure the safety of all,
riders must walk their bikes while in the parking lot. Bicycles must be locked on the bike racks in the school yard

by the playground. The school is not responsible for the care and safety of any bicycles. New York State Law
requires all students under the age of 14 to wear safety helmets.
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Attendance / Absence / Tardies

A student’s academic success depends greatly on regular and punctual attendance at school. Frequent absence or
tardiness from regular classroom experiences hinders the continuity of the learning experience. St. John the
Baptist School developed our attendance policy in accordance with New York State Education Law Section 3205
on July 1, 2002. This comprehensive policy will help to uphold the mission statement of our school as is stated in
our handbook. It is the responsibility of the parent/guardian to ensure their child attends school regularly.

St. John the Baptist School is an active partner with students and parents in the task of ensuring that all students
meet or exceed the NYS Learning Standards. Because St. John’s recognizes that consistent school attendance,
academic success, and school completion have a positive correlation, St. John’s has developed (and if necessary
will revise) the Comprehensive Student Attendance Policy (CAP). Early dismissal days are considered full days in
school, and children are expected to be in school on these days. All absences, tardies, and time lost by a pupil
excused for part of a school day will be recorded in the eSchool database.

Subjects are taught in sequence and require understanding of each concept in the order of its presentation.
Therefore, for any students who miss 20 days of school, and have not met periodically with school
administration at St. John’s, the school reserves the right to deny promotion to the next grade level. At a
conference with the school administration and teacher(s), alternative educational plans will be determined.
Frequent absences and / or irregular attendance may render a student in jeopardy of retention and/or expulsion.
Additionally, frequent absences and / or irregular attendance may render a student ineligible to re-register for the
following school year. It is the parent’s responsibility to notify school administration of an attendance concern and
to request such a conference.

> Any student accumulating forty (40) or more unexcused absences within a full school year shall not be
promoted, and the school must file a formal truancy complaint in the appropriate jurisdiction (520.3).

As the school year progresses, there will be different times when school administration will require a conference
with parents / guardians as any pattern of excessive absences and tardies accumulate.

Legal (Excused) Absences: may include: sickness, sickness or death in family, impassable road conditions,
inclement weather, religious observance, quarantine, required to be in court, attendance at health clinics, and
approved high school shadow day.

lllegal Absences: may include truancy, suspension, unexcused absence, visiting, vacations, sport tournaments,
shopping, needed at home, caring for a sibling/adult, overslept, no clothes to wear, etc. A child whose parents
expect him/her to be in school and who does not attend for other than lawful reasons is considered an illegal
absence.

Attendance is recorded daily in each student’s homeroom. Attendance in Jr. High and Encore classes is also
taken each period of each school day. Attendance records are extremely important and are a key component of
each student’s success. Any absence for a school day or portion thereof shall be recorded as ‘excused’ or
‘unexcused’ in accordance with the standards articulated in this policy.
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Absences: If your child is going to be absent or late to school, please call the school office by 8:30 a.m. at (716)
877 - 6401, and leave a message with your child’s name, grade, teacher, and reason for absence or late arrival. The
school will call the parents if they have not already called in the absence.

> Homework requests should also be made at this time.
> When a student returns to school following an absence, the school office must have a note from the parent
stating the reason.

**Please Note: NYS law requires a WRITTEN EXCUSE each time a child is absent from school. These must be
kept on file in the school for a period of time. As established previously, for filing purposes, St. John the Baptist
School requires the use of a standardized form for this purpose.

“Home-to-School Note” - A written excuse must be completed and signed by the parent giving specific reason(s)
for EACH absence / late arrival / early dismissal within three (3) days of the student’s return. If an excuse is not
received within the three (3) days. the absence is recorded as illegal..

All absences and tardies are recorded in the school’s database serviced by eSchool. The school administrative
assistants check the daily attendance and inform the principal of any attendance problem.

> ALL absences, legal or otherwise, must be properly documented using a “Home-to-School Note” upon
the student’s return to school.

IlIness: Parents need to notify the school immediately if your child has a communicable disease. Any illness that
requires the absence of more than three (3) days should be reported to the school office and the school nurse.
Upon returning to school following a properly excused absence, tardy, or early departure, it shall be the
responsibility of the student to consult with his/her teacher(s) regarding arrangements to make up missed
assignments / tests in accordance with the time schedule specified by the teacher.

> After three (3) days of illness, students may need to provide medical documentation indicating that they
are able to return to school.

Attendance and Absences due to Illness or Quarantine: If your child is absent from school for any length of
time due to illness or quarantine, work will be collected and placed at the flagpole door after dismissal. Teachers
are not required to video conference absent or quarantined students into daily lessons. Upon their return to school,
your child will be required to make arrangements for completing missing assignments, including tests and
quizzes, in a timely manner. Reasonable accommodations will be made for extended absences.

> In the event of an extended, excused absence for four (4) weeks or more for medical reasons, the principal
must inform the parents/guardians that specific arrangements must be made for the child’s instruction at
home or in the hospital, to the extent allowed by the child’s health. In most cases, parents/guardians will
need to contact the LEA (local education agency) in order to arrange for free tutoring via the local
“Homebound Instruction” program (520.4).
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Tardiness: Frequent tardiness is unacceptable and not fair to both teachers and students. It is important for
children to develop the good habit of being to school on time. All children in Grades K - 8 must be present in their
classrooms by 7:45 a.m. each morning. Any student arriving after 7:45 a.m. will be marked tardy. Tardiness, as
well as attendance, is recorded and becomes part of the student’s attendance record on their permanent record
card. Parents will be notified in the case of excessive tardiness. Students with repeated tardiness will face
disciplinary consequences.

> Students who arrive after 8:15 a.m. will need to report to the school office to be signed in and to receive a
late pass. Students arriving late to school will need to leave their cell phones in the school office, to be
picked up at dismissal.

> Jr. High students will also be marked tardy if they are not to their specific classrooms by the time the bell
rings for the instructional period to begin. Excessive tardiness to class can result in disciplinary action.

Early Dismissal Procedures: Every effort should be made to schedule appointments on days off or after school
hours. In the event that this is not possible, a written request must be sent with the child on the morning of early
dismissal. Students can only be picked up by a parent/guardian or an authorized adult. The person must report to
the main office to sign out the student. The student will remain in class until the parent arrives at the school to
pick up the child. Under no circumstances will a student be released to an unidentified person, or a person who
appears to be intoxicated or otherwise incapacitated and unable to maintain safe custody of the student. Students
will not be sent out to a waiting car in the parking lot; they must be signed out and accompanied by an adult for
safety reasons. No student is allowed to leave the school on their own. Changes in dismissal must be made to the
homeroom teacher each morning daily.

If the child returns to school during the same school day, he/she must be signed back into school in the school
office by the parent / guardian.

Please Note: If there is a change to a child’s dismissal plan during the same school day, parents will need
to contact the school office DIRECTLY, and school personnel will notify your child’s teacher. Teachers are not
required or expected to be checking emails and messages during the school day, so it is imperative that you
contact the main office with any changes.

Ineligibility due to Absence: A student who is absent from school on a given day cannot participate in an
extra-curricular activity (sports, clubs, etc.) on that same day. A student must be present in school for at least half
of the school day (5 periods) in order to participate.

Vacations: Students removed from school for vacations are illegally absent from school. Parents are to notify the
school of the vacation, in writing, at least one week in advance. Teachers are NOT required to prepare work for a
student prior to illegal absences. The family assumes responsibility for the educational needs of the child while on
vacation. It is not recommended that students be taken out of school for unexcused / vacation purposes.

Classroom Interruptions and Student Telephone Use: We make every effort to keep interruption of the
instructional program to a minimum. Therefore, students and teachers will not be called to the phone during the
school day. The office phone is a business phone and students are only permitted to use it in case of an emergency.
Forgotten homework, gym clothes, athletic equipment, etc. do not constitute emergencies. The school office will
only allow calls for missing lunch or eyeglasses or last-minute changes to after school programming (ex. Choir
practice is cancelled). This helps all students develop responsibility.
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Communications

Open and honest communication between home and school is vital for student success and achievement, and
critical to prevent any misunderstandings. Direct communication with your child’s teacher is the most effective
way to receive correct information. This may be achieved by sending a written request for an appointment to the
teacher and school office, or by sending an email to your child’s homeroom teacher.

If, as a parent, you have any concerns regarding academics, social emotional needs, etc., please reach out to your
child’s homeroom or subject-area teacher first. We kindly ask that communication always begin here and not
directly with administration. Our teachers make every effort to communicate with parents/guardians when an
issue arises at school.

If there are ever any changes in address, phone numbers, or email addresses, please notify the school office
immediately. We want to ensure we always have the best ways to communicate with our families.

A tentative yearly calendar is sent home in August, outlining initial dates off for different breaks, holidays, and
major events. A monthly calendar is published and sent home to families, via the weekly school emails, prior to
the end of the previous month. This will list all school activities and events for the month, as well as any changes
from the yearly calendar for that month. A monthly cafeteria menu is also sent home, so families can see what
the upcoming “A” and “B” lunches are for the month.

Jaguar Journal Weekly Email: All correspondence from the school is sent out via email on Wednesdays to all
school families. This email details any and all important information and announcements, so please be sure to read
this email carefully and thoroughly, as you wouldn’t want to miss anything. If you are not receiving an email each
Wednesday, please contact the school office to ensure that the correct email addresses are on file for your family.
Please check your email regularly for important school updates.

> There are also additional emails that get sent out to specific grade-level families, so it is imperative that
we have all parent / guardian email addresses correct and up-to-date.

Messenger Mail: All important papers, notices, etc. are sent home via Messenger Mail with your youngest or
only child. All Kindergarten students are considered the youngest regardless of if they have a sibling in Pre-K.
Please check your youngest or only child’s messenger mail folder regularly for important notices and return to
school. If your youngest child is not reliable, you may request through the school office that another sibling bring
the papers home.

If you have a change of address, home / work / cell phone number, or email address, it is your responsibility to
contact the school office with this information immediately. It is not enough that your child knows or carries this
information. It is of the utmost importance that the school office, nurse, or teacher is able to reach a parent in the
event of an emergency.
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All teachers have their own routines of communicating with parents (Class DoJo, Remind, weekly emails, etc.), so
please be sure to keep the lines of communication open with your child’s teacher.

Website: Visit our website frequently at https://stjiohnskenmore.com/ Items of interest are posted - school forms,
weekly events, cafeteria menus, Digital Backpack materials, etc.

eSchool Parent Portal: Parents of students in Gr. 6 - 8 have access to their child’s grades, Progress Reports,
Report Cards, through the Parent Portal at https://parentportal.eschooldata.com/BuffaloDiocese. Reach out to the
school office for any assistance.

Parent Orientations: Meetings are held early in the school year to insure a successful learning experience for
each student. These meetings are scheduled as an opportunity for parents and teachers to meet and discuss
curriculum, policies, procedures, and expectations. An annual “Meet the Teacher” night is held in September.

Parent / Teacher Conferences: Parents are encouraged to consult with the teachers. Conferences may be held at
the request of the parent or the teacher throughout the year. An emailed / written request to the teacher or a call to
the office is necessary to set up an appointment time for the conference. Parents may meet with teachers at a time
which is convenient for both parties. These meetings should not occur when the teacher has other responsibilities
with the students. Spontaneous, unannounced visits to the classrooms are disruptive and are not allowed.

=> Formal Parent/Teacher conferences are scheduled at the end of the first report card period. Progress
Reports help to guide conferences in the fall for PK - Grade 2 families; 1st Trimester report cards help to
guide conferences for Grade 3 - 8 families. This is a great time for parents and teachers to discuss the
progress of their child.
=> Additional conferences can be scheduled by appointment throughout the year on an as-needed basis
€ If you have an academic concern at any point during the school year, we encourage you to reach
out to your child’s teacher to arrange a time to meet.

Administrative Parent / Teacher Conference: Appointments for a conference with administration will be set up
through the school office. All parties involved should be communicated with BEFORE the matter is brought to
this level. For example, disagreements with a teacher’s classroom policies or grades should be addressed with the
teacher first.
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Parents & Visitors in the School Building

To ensure the safety of our students, all school doors remain locked from the outside during the school day.
Access to the building is through the main, flagpole entrance ONLY. All parents / guardians, volunteers, and
visitors are required to sign in at the school office. Upon buzzing at the front entrance of the school building, they
will be directed to come to the main office to receive a pass / escort before going elsewhere in the school.
Forgotten items dropped off (lunches, clothes, assignments, etc.) are to be left in the main entrance vestibule. The
office staff will make sure items are properly delivered / received. Parents will not be allowed into the school
building unless approved by the principal or for a school-sponsored function during the school day. Parents should
NEVER disturb the teachers and students by popping into classrooms during the school day. Parents/volunteers
who assist in the cafeteria or who volunteer in another capacity in the school may not drop in to a classroom to see
their child during the day. This is an interruption to the teacher and to the educational process.

Beginning in September 2026, ALL visitors, including parents, will be asked to present an ID, such as a driver’s
license, which can be scanned or manually entered into our visitor management system. If a parent or guardian
does not have a U.S. government-issued ID, the school staff member can use any form of identification and
manually enter the person’s name into the visitor-management system. The system checks to ensure that potential
threats and restricted sexual offenders are not entering our school campus without our knowledge. It checks the
visitor’s name and date of birth for comparison with a national database of registered sex offenders. The registered
sex offender database is the only official database checked by the system. No other ID data is gathered or recorded
and the information is not shared with any outside agency. This also lets the school community know visitors are
approved by requiring ALL visitors to wear a badge that shows their role type, name, destination, date and time
of entry, and photo.

Yolunteers: Parent involvement and support of their child’s school can offer a multitude of benefits to both child
and parent. In order to volunteer in the school or for other activities involving the children, volunteers must:

e Undergo a complete background check and complete the Volunteer Sign-Up / Questionnaire form &
Diocesan Code of Conduct forms annually. Forms may be obtained from the school office.
Take a Protecting God's Children class and remain up-to-date on Virtus.

Sign in at the school office and receive a badge before going to classrooms, cafeteria, etc.
Dress appropriately; all clothing should be modest and neat.

The main responsibility of a volunteer is to assist the administration or teachers. For this reason,
preschool siblings are not allowed to accompany parent volunteers to school for meetings, to serve
lunches, to assist with class parties, to chaperone field trips / events, or to decorate bulletin boards.

® Any volunteer who does not complete the requirements will not be allowed to volunteer his or her time
at the school.
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Child Protection Policy / VIRTUS: Since 2003, St. John the Baptist School has adhered to the Diocesan child
protection and Safe Environment regulations, including the VIRTUS program. According to a Diocesan mandate,
all employees, volunteers, chaperones, staff, coaches, teachers, and aides working with children must attend a
"Protecting God's Children Seminar." Registration may be completed online at www.buffalodiocese.org_and click

on Virtus Online registration. When registering online, indicate what seminar you are attending, your position,
(example: coach, teacher, aide, parent volunteer, etc.) After the seminar, you are asked to read monthly updates
via the Internet. If these items are not in our school file, you will NOT be able to volunteer!

Home School Association (HSA)

Our Home School Association (HSA) is a St. John’s parent group. Its mission is to improve the quality of our
children’s educational experience and to support and enhance the educational ministry of the school. HSA helps to
build community by hosting school events and supporting the school’s fundraising goals. They provide family
oriented activities and programs that benefit the students and build community among school families, and
coordinate fundraisers in an effort to keep tuition increases at a minimum and provide extras for the students and
staff at St. John the Baptist School. Any parent whose child(ren) is registered at St. John the Baptist School is
eligible to become a member of the HSA.

HSA works to bring a closer relationship between the home and the school, so parents and teachers may cooperate
in the education of the children. General meetings are held and advance notice will be sent home throughout the
year. Volunteers are always needed for special activities such as fundraisers, Santa's Secret Shop, Catholic Schools
Week, and Field Day. We are proud of our Home & School Association and urge you to become involved and
actively participate at St. John’s!

Parent Liaisons/Room Parents: Appointed by the principal in conjunction with the pastor, faculty, and HSA
officers. The role of the parent liaison/room parent is to:

Function as an ambassador for the school
Offer leadership in advancing the religious and academic mission of the school
Foster good communication between parents/guardians and school personnel

Provide and recruit assistance for school and classroom projects and field trips
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School Records

Records / Permanent File: Every student has an academic and a medical folder on file. These records are
available for review by the parent upon appointment with the school principal. The privacy act protects the

confidentiality of these documents; they may not be released to anyone without written permission from a parent.
In the event of an emergency, the school may release student records or information to appropriate persons
without parental consent if disclosing such information is necessary to protect the health and safety of the student
or other persons.

Consistent with the provision of the Family Educational Rights and Privacy Act of 1974, official records, files,
and data directly related to their children are available to parents upon request to the principal. The principal will
schedule an appointment with you to review the records requested. A request form for the parent to examine the
records must be signed and kept on file in the school office.

St. John the Baptist School adheres to the Buckley Amendment (Family Educational Rights and Privacy)
regarding access examination and review of student records. Under the Buckley Amendment, a school may
presume that either parent has access rights to the child’s educational records, unless a court decree states the
contrary. When parents are divorced and custody of the child is part of the decree, it is advisable that the principal
secure a copy of the court decree and keep it on file.

Parents requesting records / transcripts / recommendations must make a five (5) school-day request to the school
office. All forms should be submitted to the St. John’s School Office for distribution. Completed forms will be
sent via U.S. Mail. Special handling will require that all postal fees be paid by the parents. Records of students
transferring to other schools will only be sent through the U.S. Mail, fax, or email to the new school directly. No
records will be given to parents to transport to the new school.

PLEASE NOTE: No records will be sent to transferring schools of students whose financial
commitment is in arrears.

Custody: If parents are divorced or separated, the school presumes that both parents have access to the children
unless one parent can provide evidence that he or she has the sole right. A copy of the document providing such
evidence must be kept on file in the school office. St. John the Baptist School will act upon official court orders
regarding student custody issues. The school will send school information (report cards, Jaguar Journal emails,
calendars, etc.) to both parents/guardians at either one’s request, unless the custodial parent provides a court order
that indicates otherwise.

> Non-Custodial Parent: In the absence of a court order to the contrary, St. John the Baptist School will
provide the non-custodial parent access to a student’s academic records and other school-related
information. If there is a court order denying access to the records and sharing information, it is the
responsibility of the custodial parent to provide the school with an official court-certified copy of the
court order (311.5). Additionally, a non-custodian parent may pick up a child from school without the
consent of the custodial parent (523.1).

> Unless the court has ruled otherwise, the non-custodial parent has the same rights to student records as the
custodial parent.
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Child Abuse: St. John the Baptist School abides by the Child Abuse Prevention, Adoption, and Family Services
Act. All situations of children in need of protection becuase of suspected child abuse and maltreatment will be
reported to the New York State Child Abuse and Maltreatment Register, as mandated by the law. Both the
Education Law and the Social Services Law of New York State clearly and forcefully mandate such reporting.
The statute refers to “reasonable suspicion” of child abuse; therefore, all school faculty and staff MUST report
ANY suspcion to the State Central Registry (CPS). Our teachers are certified mandated reporters and all concerns
should first be reported to the principal.

Emergency Information Cards: The Emergency Information Card must be completed and current each school
year so the school will have easy access to relatives in case of emergency. Changes of address and / or telephone
numbers (as well as business address and/or numbers) should be promptly reported to the school office.

> Only individuals designated by the parents/guardians of St. John the Baptist School students and filed
with the school office shall be notified in the event of an emergency during the school day or any school
sponsored event.

Information Updates: Your child’s Emergency Information Card should be kept up-to-date. It is imperative that
we have the most current home / cell / work phone numbers, mailing addresses, and email addresses for every
child’s parents or guardians.

- Ifa child becomes sick in school and must be sent home, a parent or designated guardian must pick up
and sign the child out. No ill or injured child will be released from school alone. No child will be released
from school to the care of a relative, friend of parents, or babysitter unless this individual is named on the
student’s emergency card and can provide proper identification.

- Please notify the school office immediately of any change of address, telephone number, email address, or
change of employment. It is very important that the school has accurate records for every student.

Asbestos: The Asbestos Management Plan is filed in the School Office. The information is available upon request
for parents to review.
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Safety Guidelines

Crisis Plan: St. John the Baptist School has implemented a “crisis plan” in case of a lockdown emergency. All
teachers and staff are aware of the procedure to follow and keep your children safe. In the event of such an
emergency, circumstances permitting, the building will be evacuated and students will be moved to one of two
secure designated locations:

1. St. John the Baptist Church
2. Off Campus - Ellwood Fire Company
3. An alternative site may be chosen if the situation warrants

Emergency Evacuation: In the event of an emergency evacuation, students will be relocated to the church and
parents will be contacted.

Emergency Release Plan: In the event that an emergency arises while the children are in school and an early
dismissal is necessary, these procedures will be followed:

1. Children whose parents have been contacted will be released.

2. Children whose alternate adult has been contacted will be released.

3. All other students will remain in the building if parents can not be contacted.

4. In the event that the building must be evacuated immediately, the children will be taken to another facility
(St. John the Baptist Church) on St. John’s property.

5. If the entire complex must be evacuated, the children will be moved to a nearby public building.

6. The school will use EMAIL to notify parents of the emergency dismissal and the point of evacuation.

7. Children will be released and transported by the Transportation Department from their school district, if
available.

Emergency Drills: NYS Educational Law requires 12 emergency evacuation drills to be conducted each school
year: 4 of which must be lock-down drills, and 8 are required to be evacuation (fire) drills. Students are trained to
evacuate the building quickly and silently for their safety and that of every other member in the school. Fire drills
are conducted from the cafeteria as well.

Lockout Drills: A lockout would be called in the event of a threat outside of the building. All outside doors
would remain locked. Students, faculty, and staff would be instructed to remain inside the building unless an
imminent threat such as a fire drill is called. Any outside visitors would only be admitted to the building by a
member of administration.

Lockdown Drills: Lockdowns are required to be practiced throughout the year in the event of an imminent threat
existing inside or outside the building. Students, faculty, and staff remain in classrooms. Classroom doors are
locked and all individuals shelter in a place away from windows and doors. Everyone is released from their
classrooms by administration.
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Shelter in Place: In the event the hallways need to be kept clear for emergency purposes, a shelter in place may
be called. Students, faculty, and staff stay in the classroom they are in when the drill is called. Regular activity can
occur within the classroom, but switching classrooms does not resume until the drill is lifted.

Emergency Dismissal Drill: Once a year, St. John’s School, in conjunction with Erie County and the Ken-Ton
School District, participates in a county-wide Emergency Dismissal Drill. On that day, ALL students are
dismissed appropriately 15 minutes earlier. Specific directives will be sent to parents at the appropriate time.

Search and Seizure: School Officials are free to enter a student’s desk, school bag, or gym bag at any time to
search for questionable items (Hageny 8:78.1). Searches can be unannounced and selective, and carried out even
if there are no reports of wrongdoing. If illegal items are found (e.g. non-prescription drugs, weapons, alcohol,
etc.), they will be confiscated and turned over to Law Enforcement Authorities. Any items (personal possessions)
which violate school rules, will be kept by school authorities and returned at the end of the school year.

Security Officers: St. John’s is dedicated to providing a safe and secure learning environment for all students. To
ensure everyone’s safety, and in coordination with the Diocesan Department of Education, St. John’s is assigned
school security officers to be in the building each school day.

School Closings

Closing due to Weather Conditions: If St. John’s is closed due to inclement weather or any other emergency
situation (heat, water, etc.), parents will be informed through Jaguar Journal emails, local TV stations, channels 2,
4, & 7, and a post on our social media pages. Please do not call the school or the rectory. If the Kenmore-Town
of Tonawanda School District is closed, then St. John the Baptist School is also closed. If a storm occurs
during the day and it is absolutely necessary to close school, an announcement will be made via E-Mail and
posted to our school Facebook page. If there would be an emergency for some reason at St. John the Baptist
School only, our school would be mentioned specifically on the TV / internet for closing.

If school is closed because of bad weather, all other activities, including athletic practices, games, and other
after-school activities and events are also cancelled.

Closing Due to Illness: Closing the school for faculty or student illness is a last resort. The school cannot close
for illness unless the Health Department advises such action to be taken.
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Health Guidelines

The Ken-Ton School District provides a full-time registered nurse on premises five days a week at St. John’s. Our
school nurse partners with families to keep children healthy, safe and ready to learn. The school nurse manages
medications, provides health education, and conducts screenings so students can focus on learning.

New students, regardless of grade level, must submit proof of a current physical exam and proof of immunizations
BEFORE entering school. State mandated physicals for current students are also required for grades PK3, PK4,
Kindergarten, 1st, 3rd, and 7th. This form must be submitted to the Health Office in the first month of school.
This form is available on the school website or from the health office. Your private physician's form is also
acceptable. Physicals may be faxed, emailed, or dropped at the main office. Student dental exams should be
current too.

Immunizations: All children must be age-appropriately immunized to attend school in New York State.
Additional immunizations are required for specific age groups (Pre-K, Kindergarten, Sixth and Seventh grades).
Check with your health care provider or the health office for specifics. The school nurse will advise parents as to
the immunizations that will be required before a child can be admitted to school and permitted to remain in
attendance. Please inform the school nurse of any immunization updates your child has throughout the year, so
that it might be entered on your child’s permanent health record. Please ask the doctor to document and sign that
he/she has given the immunization. Students who are not in compliance with state immunization law will be
excluded from school.

A sick child should not be sent to school. Recovery is likely to be faster by remaining home. Other children
should not be exposed to your child’s illness. St. John the Baptist School reserves the right to send any student
home who has not been fever and vomit free for at least 24 hours. Please do not send students back to school
before this window of time has expired. Please notify the school office if your child will be absent due to illness
and/or hospitalization. Parents of a new student that has a “life threatening” or serious medical problem such as an
allergy that requires an epi-pen, diabetes, seizure disorder, etc. must make an appointment with the school nurse
before the first day of school to discuss the required medication, procedures, and medical forms necessary for
school.

Medications: Medications may be given at school if it is necessary. ALL medication, prescription and
over-the-counter, is to be administered through the school nurse & the health office. ALL prescription and
over-the-counter medication must have a written order filled out by your health care provider and signed by the
parent. This form is available from the health office. Medication must be brought to school by an adult. All
medication must be in the original pharmacy container with the student’s name, name of medication, dosage, and
time to be given, and duration of treatment. All medication will be disposed of at the end of the school year if it
has not been picked up by a parent by the last day of school. All medication is to be in the possession of the
school nurse; students should not be in possession of ANY type of medication, prescribed or
over-the-counter at school. This includes cough drops, Advil, and Tylenol. Students should not carry
medication to school or on their person during the day. Exceptions are EPI-Pens, inhalers, diabetic medicine with
written consent from parent and physician on file. Any exceptions (i.e. asthma inhalers that a student may
self-carry) must be specifically stated by the physician on the written form.
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Please keep your child home from school if they have any of the following symptoms: A fever of 100 degrees
or higher within the past 24 hours. Your child must be fever-free for 24 hours without fever-reducing medication
before returning to school; Vomiting or diarrhea within the past 24 hours; A rash of unknown cause; Persistent

cough, runny nose, congestion, fatigue or body aches not related to allergies; Red, itchy or discharge from the
eyes with crusting not related to allergies; Strep throat. Children with strep throat must receive antibiotic treatment
for 24 hours before returning to school; Weeping cold sores or other lesions such as impetigo until they are under
medical treatment. These guidelines help protect all students and staff from communicable diseases.

Communicable Diseases: If your child becomes ill with a communicable disease or condition, you are asked to
notify the School Office & Health Office as soon as possible. E.g., measles, chicken pox, rubella, strep throat,
scarlet fever, head lice, whooping cough, fifth’s disease, scabies, impetigo, COVID-19, etc.

Allergies: Some of our students have severe, life-threatening allergies to nuts and dairy. Please make sure to
inform the school nurse if your child(ren) has any known allergies. Please keep this in mind when sending snacks
or birthday treats to school, and follow any directives of the teacher.

Accidents: Minor injuries will be handled by the school nurse (ice packs, bandaids, etc.). If the nature of the
accident warrants it, the parents will be called. In the event of a serious accident, the Kenmore-Town of
Tonawanda Paramedics will be called for emergency care and possible transportation to the hospital. Parents will
be notified immediately. State Education Department and local school board policies permit school personnel to
provide first-aid (initial care) only.

Iliness During the School Day: If your child feels unwell, the principal or the Health Office may ask them to go
home. If we call you to pick up your child, please try to do so within an hour so they can rest and recover
comfortably at home. If your child comes to school showing signs of a contagious illness—Ilike strep throat, pink
eye, or an unexplained rash—and doesn’t have a doctor’s note, we’ll ask that they go home. Your child can return
once a doctor has confirmed or ruled out the illness and provided a note. This helps keep all of our students
healthy. We appreciate your help in keeping our school community safe and well.

Screening Programs: During the year, routine screening for vision and hearing will be conducted only for
students in grades designated by the NYS School Health Services. Parents will be notified if further examination
by a specialist is indicated. Scoliosis screenings will also be conducted as required by law. The school nurse can
also perform screening exams if necessary during the CSE process.

Injuries Outside of School: If your child is injured outside of school, please notify the school and the health
office. Any student with a documented injury must have clearance from a doctor before returning to physical
education, sports or recess.For a short-term excuse from physical education (one to two days), please send a note
with your child. For an absence longer than two days, a doctor’s note is required. Please note: The school nurse
cannot excuse students from physical education independently. Additionally, students may need to complete
alternate assignments for credit in physical education classes.

PLEASE NOTE: Students should NEVER “share” medications with other students under any circumstances. This

includes the use of cough drops!
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After School Care Program

St. John the Baptist School offers an after school program for any student, Pre-K 3 - Grade 8. The program
provides a safe, nurturing, and structured environment for students beyond the regular school day. Students may
attend the after school program following regular school dismissal until 5:45 p.m.

> There is no after school program on days we are not in session (breaks, snow days, etc.) and on certain
half-days.
o The After School Program does not operate on all half-days. Please pay attention to the monthly
calendars for more information.
> A registration form must be completed and kept on file, including emergency contacts, medical
information, and authorized pick-up persons before any student can attend the program.
> Pick-Up for the program is at the Belmont Door. Please use the aftercare bell and your child will be
brought to you by a member of the after school staff. Parents will not be allowed in the building.
Rates are set for each school year. Contact the school office for more information.
The program closes promptly at 5:45 p.m. A late fee of $50.00 for every 15 minutes past 5:45 p.m. will
be charged. Chronic lateness may result in suspension from the program.

A\

Unpaid balances may result in suspension from the ASP until payment is received.
Delinquent accounts will result in dismissal of the child(ren) from the after school program.

vV

ALL PAYMENTS ARE BILLED WEEKLY THROUGH FACTS

ASP Policies & Procedures:

> Students attending the ASP are expected to follow all school rules. Inappropriate behavior (disrespect,
disruption, unsafe actions, etc.) will be documented and communicated to parents, and students will be
subject to the same disciplinary actions as they would during a regular class.

o Repeated or severe misconduct may result in removal from the ASP program.
NO cell phones or internet-connected devices are allowed in the after school program.
Students are encouraged to bring a light snack and weather-appropriate clothing to change into.
If you need to reach the After School Program during after school hours, call (716) 986 - 3777. Do NOT
call the school’s phone number.

YVY
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Cafeteria Services

Lunch Program: The school cafeteria provides two (2) choices of hot lunch daily, “A” Lunch and “B” Lunch, as
well as other cold sandwich and salad options. Beginning with the 2025/2026 school year, LUNCHES ARE

FREE.

>

YVYVYY

Students are required to take three (3) out of the five (5) menu items.

Each family is asked to please fill out an Application for Free and Reduced-Price School Meals, even with
lunches being free. These Applications are also used to determine other funds St. John’s will receive for

other programs during the year. All information on the Applications are kept strictly confidential.

o Applications can be found on our website or in the School Office
Monthly lunch calendar menus are sent home and posted in the eNews Jaguar Journal and school website.
Snacks are available for purchase (cash only) at the snack bar during a student’s lunch period only
Students are not allowed to take food or drink out of the cafeteria area.
Students may not bring pop/soda of any kind into the school.

RULES OF CONDUCT FOR THE CAFETERIA

The same general rules for behavior apply in the cafeteria as in the classroom.

Students are reminded and expected to:

Remain seated at their assigned tables; no walking around from table to table

Use good table manners and a soft, indoor voice

Be considerate to their classmates and other students; keep their hands to themselves

Give immediate attention to monitors / volunteers when the bell rings

Be respectful to ALL and follow directions of the monitors / volunteers at all times
Report to monitors / volunteers when a need to leave the cafeteria arises

Use the cafeteria bathrooms with permission from the monitors / volunteers

Clean up after yourself; check the table and floor and throw garbage away

Follow directions in lining up, returning trays, disposing of trash, and leaving the cafeteria
Take responsibility for their behavior

Students will enter and exit the cafeteria in an orderly manner under the supervision of their teacher.
No toys or electronic devices are allowed in the cafeteria

Please Note: All discipline problems will be reviewed and acted upon by School Administration.
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Transportation

Bus transportation for eligible students is provided by the Ken-Ton School District, as well as other school
districts, when appropriate. Eligibility is determined by the district according to grade level and distance from
home to school according to NYS Guidelines for bussing. As of September 2012, walking requirements were
restated for elementary students who live less than a 2 mile from their schools. Eligibility for busing for the
middle school students was increased from 1.2 to 1.5 miles. Most students entering kindergarten are eligible for
busing transportation, depending on your local school district.

St. John the Baptist School cannot authorize bus transportation or arrangements with other children for after
school activities. If your child is a bus rider in the Ken-Ton district and needs to go home with another Ken-Ton
district bus riding student, you MUST provide the principal, teacher, and bus driver with a note to this effect
AFTER you have cleared this with the Ken-Ton Transportation Department. Please note that ONLY qualified bus
students may ride the bus. Walkers may NEVER go home with other students on a bus, since they are not covered
by insurance.

Bus behavior and safety should be stressed at home as well as in school. Students who take a bus are required to
obey the directions of the bus driver, who is the authority on the bus. It is important that children remain seated on
the bus, following the rules set forth by the transportation department. If there are disciplinary issues which arise
on the bus, the transportation department may apply restrictions in terms of transportation for a determined period
of time. Disciplinary issues will be reported to the school and the student’s home. In the event a child becomes a
disciplinary problem on the bus, their riding privileges could be suspended. Conduct referrals we receive from the
Transportation Department will be addressed in school and sent home to the parents.

When a student is NOT going to take the usual bus home, the parent is expected to write a note which is signed by
the parent and given by the student to the teacher and the bus driver.

Bus transportation must be applied for annually prior to April 1st of the year preceding attendance.

Walkers must arrive at school on time. It should be stressed that children cross the street at the proper corners.
Respect and obedience should be given to the crossing guards at the various corners.

Parking: In order to maintain a traffic safety program that is really effective, your patience and cooperation will
be needed. At St. John’s, our goal is safety for your children, not convenience and timesaving efforts for the
benefit of parents.

You can help us achieve our safety goals by observing the following regulations:

1. Cars are NOT to enter the parking lot or block the driveways before school or at dismissal times.
2. In the morning, park your cars along the Highland sidewalk and walk your children to the main front
entrance of the building.
a. Parents of Pre-K students can park along the Belmont sidewalk to bring students to the entrance
on that side of the building.
3. Allow enough time for arrival and dismissal to ensure the safety of all of our students and staff.
4. Please adhere to any parking lot attendant(s) and traffic cones

These policies will help ensure the safety of every child.
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Student Services

Psychological testing, speech, physical therapy, occupational therapy, tutoring, second instruction / AIS, Title I,
and remedial instruction are provided to assist each child in achieving his/her personal potential. Advanced
placement classes and participation in the school district’s gifted and talented program are provided.

Student Support Team (SST): The SST is a group of educational professionals who assist when a student
experiences difficulties in school to help them find greater success. The SST is composed of the principal,
assistant principal, Ken-Ton school psychologist, Ken-Ton resource room teacher, Catholic Charities student
support program facilitator (counselor), as well as a reading specialist teacher and school nurse when applicable.
Our Student Support Team is a problem-solving team that: Generates ideas and strategies that will help students
succeed in school regarding needs in the areas of academics, social-emotional, behavioral, speech and/or fine
motor skills, Suggests specially designed instruction for students resistant to traditional teaching and /or
classroom management techniques, and Assists with implementation of academic &/or behavior interventions
intended to promote student's success in school. The SST monitors progress and reviews data, and will assist with
the CSE process as needed.

Catholic Charities School Student Support Program Facilitator: St. John’s has been assigned a student
support program facilitator, four days a week, through the Catholic Charities ISSWP program. This facilitator is
available for individual and group counseling. Additionally, the facilitator will also provide monthly classroom

instruction for each grade level on social-emotional learning topics. Parents can choose to opt out of this program
for their child(ren) if they so choose.

Reading Intervention: St. John the Baptist School has a full-time reading specialist teacher who helps to provide
differentiated instruction and intervention support to students in large, small, or individual settings to supplement
the general education classroom instruction. The reading teacher uses diagnostic information to determine areas of
focus and intervention and serves as a literacy resource and leader for the building to assist fellow teachers and
administrators in accelerating student progress and meeting student needs in reading and writing.

IEPs & Building-Based Plans: Students with IEPs through the Ken-Ton School District will be monitored and
all of their assigned teachers will be allowed access to the student’s IEP for proper implementation. Students with
Building-Based Plans will be serviced similarly; however, Building-Based Plans with testing accommodations
will not be honored during the NYS Assessments, per state guidelines.

Title I Tutoring Program: St. John’s receives Title funds for after school tutoring staffed by our own teachers.

Students will be accepted into the program based on different data and assessment points. You can contact the
principal for more info on the after school tutoring program.
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Kenmore-Town of Tonawanda UFSD Services & Personnel Provided

*School Nurse - On-site full-time, 7:30 a.m. - 2:00 p.m., 5 days a week is a licensed Registered Professional
Nurse (RNs) who can perform many different health services, such as: provide first aid, medication
administration, monitor acute and chronic illnesses, evaluate and assess health needs, as well as provide technical
nursing skills related to healthcare. The school nurse is also trained to provide screening for vision, hearing, &
scoliosis per NYS Guidelines at required grade levels, as well as evaluate student immunization records and
status, and submit annual reports to the NYS Department of Health..

*Resource Room Teacher - a full-time, on-site special-ed teacher who also serves as an IEP manager and works
to support the compliance of the IEP for students they serve.

*School Psychologist - helps to collaborate and service the students at St. John’s. The psychologist helps to
complete observations, provide testing services, IEP development, and chair meetings. The psychologist
collaborates to deliver specialized support in the area of special ed. during the school year.

*Related Services (OT, PT, Speech) provided on-site for students requiring services on their IEP

*School Doctor/Nurse Practitioner - Scheduled by request.

*Busing Transportation - In accordance with Section 3465 of the NYS Education Law, parents or legal
guardians of students residing within the Kenmore-Town of Tonawanda UFSD desiring to have their child receive

transportation to a non-public school may, upon written request submitted not later than April 1st preceding the
next school year, be provided transportation. A new application must be submitted each year by April 1st.

> Please note: Transportation will not be provided when Ken-Ton School District is not in session.

> Make sure to reach out to your other school district (Williamsville, Niagara Wheatfield, etc.) to inquire
about additional procedures about applying for bussing transportation.

> Students with special education services (Resource Room, Speech, etc.) that are provided by KTUFSD
must sign the “June 1st” letter each year in order for services on a child’s IEP to continue to be
provided. This June 1 deadline is very strict and must be adhered to by the district. If this letter is not
received by June 1, your child will not receive services.

*Gifted and Talented Program: St. John the Baptist School participates in the Ken-Ton Gifted and Talented
(GT) Program. Qualified students in grades 2 - 4 attend one (1) day per week at a Ken-Ton Elementary School.
Bus transportation is provided by the Ken-Ton School District. GT candidates will need to schedule a time to take
a qualifying assessment with the Ken-Ton School district.

Among the students who might be included in the GT Program are those:

- Whose learning of new concepts comes very easily;

- Who develop and pursue novel, interesting topics in conversation and in written work;
- Who have special abilities and interests beyond the rest of the class;

- Who enjoy learning.
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Curriculum

A quality education program is provided beginning with an Early Childhood Program (Pre-K) and Kindergarten
through 8th grade. All grades and subjects required by the University of the State of New York for the Elementary
and Middle Grades are taught at St. John the Baptist School. Instructional standards are in compliance with
curriculum standards set by the Department of Education of the Diocese of Buffalo.

The following courses are taught: Religion, Reading / Literature, English Language Arts, Mathematics, Social
Studies, Handwriting (PK - Grade 3), Science, Health (Gr. 7 & 8), Spanish (Gr. 4 - 8), Art, Music, Physical
Education, Technology, Library (Gr. PK - 5), and STREAM. All courses follow the NYS curriculum, as well as
Diocesan initiatives.

Advanced course options are available to students in grades 7 & 8. Advanced Math for students in grades 7 & 8 is
offered to students who meet the criteria set forth by administration and the mathematics department. Students in
Grade 8 who take advanced math will take the Algebra I NY'S Regents Exam in June for high school credit.
Similarly, students in Grade 8 who are in advanced science will take the Earth and Space Sciences (ESS) NYS
Regents Exam for high school credit.

Spanish is the foreign language offered as a course of study at St. John’s, and, since September 2009, has also
been routinely offered for students in Grade 4 and 5, so they can begin to explore the language before entering Jr.
High. Upon the completion of 6th, 7th, and 8th grade Spanish, students have the opportunity to receive credit for
Spanish 1 in high school, with the possibility of being placed in Spanish 2 as freshmen. Each high school does
have its own policy for foreign language placement, so credit for Spanish 1 is ultimately determined by the high
school.

Academic Intervention Services (AIS) in Reading is also available at multiple grade levels upon the
recommendation of the classroom teacher and student performance on formative assessments.

Class Structure: Junior High students in grades 6 - 8 have completely departmentalized classes, while students in
grades 3 - 5 have partially departmentalized classes. This allows the maximum quality by taking advantage of the
fields of expertise of each teacher.

Music Program: All of the students in Pre-K 3 through Grade 8 have scheduled music classes once a week where
they explore music theory, appreciation, vocal instruction, and liturgical music. All SJS students participate in 2
music concerts (Christmas and Spring) each year. Not attending a concert will result in a lower grade for that
trimester. In addition, choral groups are offered as an optional afterschool activity for students in grades 4 - 8. A
spring musical is an additional opportunity for students to enhance their performing arts career here at St. John’s.

Art Program: All of the students in Pre-K 3 through Grade 8 have scheduled art classes once a week. During the
school year, students receive quality instruction in creative expression and design, and their work is displayed
throughout the school campus. Students have the opportunity to participate in local drawing, poster, and coloring
contests. A yearly Art Show is held each spring.

33



Physical Education Program: According to New York State Education Law, all students, Pre-K 3 - Grade &,
must be given an opportunity to participate in P.E. classes. Early Childhood Level Classes concentrate on a child’s
eye-hand coordination, ball handling skills, and finding success in physical movement. The primary and middle
school levels concentrate on sport and game skills. These skills are learned and practiced to be played in regular
games that are modified to fit the skill level of each class. Most importantly, good sportsmanship, personal
improvement of skill level, and full participation in class activities is stressed.

> Gym Uniform Shirts are given to each student at the beginning of the school year and are to be worn on
gym days. Shorts / Sweatpants and sneakers must also be worn to gym class. Parents / guardians are
responsible to see that the proper clothing is available for and worn to school. Jeans are not acceptable.
Students who are not wearing their P.E. uniform on assigned P.E. days will be considered out of uniform
and will receive the appropriate uniform violation consequence.

o All items of gym clothing, as well as regular school uniforms, should be clearly marked with the
students’ names so that each article may be easily identified.

o Jewelry is never worn during P.E. class. SJS is not responsible for the care of jewelry or other
items brought by the students.

> A written note from the parent must be presented to the classroom teacher, school office, school nurse,
and P.E. teacher if a student is unable to participate in class on a given day. If the student is unable to
attend classes over an extended period of time for reasons of health, a letter must be obtained from the
student’s doctor and provided to all previously listed parties, including a return-to-gym date. Alternative
assignments may be required to fulfill P.E. requirements.

Technology Program: All of the students in Pre-K 3 through Grade 8 will participate in weekly technology
classes. Students work with computers to develop basic computer literacy, word processing, media awareness,
keyboarding, graphic artistry, and 3-D printing. The school also owns multiple class sets of Chromebooks for
student use. Each student in Pre-K 4 to Grade 8 is issued a Google username and password to use for the duration
of their time at St. John’s

Library: Students in Pre-K 3 to Grade 5 participate in regularly scheduled library classes in order to stimulate
interest in reading, the proper care of books, develop library reference and research skills, literature appreciation,
and cooperative learning skills. The school library is also available for all students to come and check out books
for study or pleasure. Students in Jr. High often use the library for curricular enrichment, research purposes, or
pleasure reading.

STREAM: (Science, Technology, Religion, Engineering, Arts, & Math) was adopted in order for our school
community to completely immerse itself across the curriculum and departments into an innovative, instructional
model. It uses an interdisciplinary approach to create a bridge between subject areas thereby deepening students’
learning. Beyond learning from a textbook, our STREAM approach allows academic concepts to be explored with
real life applications and experiences to develop a deeper understanding. In the real world, problems faced and the
solutions to resolve them are rarely approached in isolation; rather, understanding the issue deeply and drawing
upon many disciplines and experiences often make for the most effective solutions. The STREAM learning model
promotes this collaborative method.
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Religion Program: As a Catholic school, our primary emphasis is to teach the doctrine of the Catholic faith and
to influence the students to perceive religion as highly important in their daily life. Therefore, we respond to the
four-fold dimension of Catholic Education: message, community, service, and worship. Religion classes are
taught in every grade each day, and instructional resources for religion curriculum follow Catholic Identity
policies, guidelines, and standards provided by the Diocesean Office of Religious Education. Religion is a way of
life - not only a subject to be learned. Example is the best teacher, and we encourage all parents to reinforce the
knowledge learned in school. It is vitally important that the home and school work together cooperatively to help
the child grow toward Christian maturity and responsibility.

Spiritual Life: St. John the Baptist School is a Catholic elementary school in which the faculty and students are
committed to growing in their faith. Formal teaching through religion classes is important, but it is the faith
witness of each individual that makes our school Christ-centered. Prayer, community, and service are the mission
of all who are part of St. John’s.

Sacramental Program: for First Penance is taught in Grade 2 and First Eucharist in Grade 3. Additionally, we
celebrate mass together as a whole school community 1-2 times a month, including all Holy Days of Obligation
when school is in session. Each grade level helps to plan at least one mass per year. Stations of the Cross, May
Crowning, and other prayer services are also scheduled throughout the school year for various feasts and holidays.

> All students must participate in all curriculum areas. Non-Catholics must participate in all Religion
classes and exercises with the exception of the reception of the Sacraments. Liturgies, prayer services,
penance services, and seasonal religious observances are part of the spiritual life of the students. Religion
classes are taught every day at every grade level, Pre-K 3 - Grade 8.

> Students in grades 3 - 8 will have the opportunity to receive the Sacrament of Reconciliation during the
Advent and Lenten season.

> Various service and outreach projects are implemented during the year to teach the children the
importance of bringing joy and support to the shut-ins, the ill, senior citizens, and the needy. Children are
encouraged to make sacrifices / donations and to participate in the annual Catholic Charities Appeal.

Service Hours: All students entering 8th grade are required to complete 20 hours of community service prior to
graduation. Those students enrolled in Honor Society are required to complete an additional 10 hours for a total of
30 hours of service. All service hours must be submitted to the student life coordinator for tracking purposes. All
service hours are due by June 1 in order to fulfill the requirement for graduation. This provides our students with
the opportunity to make a difference in our Church and surrounding communities in preparation for high school
and beyond.
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NYS Science Investigations: All students in Grades 3 - 8 will complete all of the required NY'S Science
Investigations throughout their courses of study at St. John the Baptist School. Completion of all Investigations
will be noted on each student’s transcript and report card. “C” for Complete and “/” for incomplete will be used
for transcript marking, as per Diocesan policy. Grades for each of the investigations will also be given per teacher
discretion.

Science Investigation Grade Completed

Circle of Life Grade 3

Light it Up! Grade 4

What’s in the Bag? Grade 5

Cloud in a Bottle Grade 5

How's the Weather Up There? Grade 6 (Earth Science)
It’s Alive? Grade 7 (Life Science)
Cool It! (Energy) Grade 8 (Physical Science)
Structures and Properties of Matter: All Mixed Up Grade 8 (Physical Science)

8th Grade Earth and Space Science Regents Course Requirements: At St. John the Baptist School, we offer

the NYS Regents Course “Earth and Space Sciences” as the only advanced science course option for high school
credit. Students need 1200 minutes of hands-on laboratory experience before they will be allowed to sit for the
Regents exam in June. As part of the 1200 minute requirement, students must complete the 3 required NYS Lab
Investigations. Just like the elementary and intermediate science investigations, these 3 labs will be marked on the
student’s transcript and report card for completion. Grades can also be given for these and other labs completed in
the course. Successful completion of the ESS course allows students to begin high school with a full science
credit completed, allowing for more honors/AP science classes in high school.

7th Grade Advanced Math / 8th Grade Algebra I Course Information:

At the end of Grade 6, students will have the opportunity to be placed in Advanced 7th Grade Math, where they
will be working on the most important skills from the 7th & 8th grade math curriculum together in a single year.
Students in advanced math would take the high school Algebra I course during their 8th grade year, which
culminates in the NYS Regents exam, and successful completion would allow students to begin their freshman
year of high school with a full math credit completed.

To qualify for Advanced Math/Science, the student must meet the following criteria:

> Overall grade of 95% or higher.
> HW completion rate of 95% or higher.
> Qverall class participation and behavior will also be considered, as well as limited school absences.
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Assessments: Assessment is essential to evaluating student progress. The testing program at St. John the Baptist
School includes teacher-constructed tests, statewide pupil and program evaluation tests, and national standardized
tests. The weekly Jaguar Journal and monthly school calendar will indicate when nationwide and standardized
testing is scheduled. Results of these tests are used to evaluate student performance, assess program effectiveness,
and prescribe educational programs.

Standardized Assessments: St. John the Baptist School students are required to complete the STAR formative
assessments at least 3x per school year in both reading and math during the predetermined testing windows set by
the Diocesan Department of Catholic Schools. Additional progress monitoring (ex. Running records, etc.) may
also be used at the discretion of the classroom teacher.

NYS Assessments: Students in Grades 3 - 8 will complete both the ELA and Math NYS assessments each year.
Students in Grades 5 & 8 will also complete the NY'S Science assessments. All assessments will be completed
during the administration window set by NYS.

Final Exams: Students in grades 3 - 8 will complete final exams in June for each of their subjects each year to
assess the cumulative knowledge of subject matter / required curriculum taught during the academic year. Final
exams count toward the final grade in each applicable course and are not optional.
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Academic Policies & Report Cards

Class Preparation: Each teacher specifies the particular supplies for the class. A supply list is provided in June
and can be found on our website. All students should have their own supplies for daily use. Students should come
to school fully prepared with proper books, needed supplies, and all assignments and homework completed.
Students are not allowed to call home for missing assignments.

Student Agendas & Take Home Folders: All students in Grades 1 - 8§ are issued a school agenda and plastic take
home folder. It is the responsibility of each student to bring their agenda to class and record assignments daily.
There is also room in the agenda for communication from parent to teacher or teacher to parent. Help your child to
use their agenda daily as a tool for success.

School Heading: The heading used for all work at St. John the Baptist School is:

Student Name St. John’s School
Date Grade
Subject

Progress Reports: are sent home with the students in Grades 3 - 8 at the half-way point of each academic
trimester, prior to the distribution of report cards. K - 2 students receive hard copy progress reports. The basic
purpose of the progress reports is to keep the parents informed of the student’s progress and any areas of concern.
They indicate current averages for each of their courses in the marking period and can be seen as an indicator of
getting their grades higher before the marking period closes. Progress reports are published to the Parent Portal

Report Cards: are sent home with students at the end of each marking period and posted on the eSchool Parent
Portal. Report cards include quarterly averages in each of the student’s classes, including encore classes. Students
in Pre-K - Grade 2 are issued Standards-Based Report Cards, while students in Grades 3 - 8 receive formal
averages. All report cards include teacher comments and are issued as follows:

Pre-Kindergarten: 2x / year - January and June
Kindergarten - Grade §8: 3x / year (Trimesters)

Report cards are designed to present parents with a full and accurate assessment of their child’s faith development
and academic achievement. Using a consistent format from grade to grade that includes specific sub-skills aligned
to the New York State Learning Standards, you will be able to identify your child’s specific strengths and
challenges. A consistent passing average for all levels (the passing grade is a 70%) as well as indicating the
actual average in all subject areas, provides a common standard for measuring each student’s progress. A
student’s academic achievement is assessed in a variety of methods, such as: unit / chapter tests, weekly quizzes,
performance on projects, classwork, homework, required performance, and class participation. Report Card
envelopes must be signed by the parent and returned each trimester.

38



Promotion / Retention / Probation / Transfer Policy

Advancement to the next grade at St. John the Baptist School is based on the student’s daily performance, test
results, recommendations of teachers, attendance, and the student’s ability to complete work successfully on a
more advanced level. Promotion to the next grade level depends on successful completion of all subject areas.
Administration may recommend the repetition of a grade, tutoring, or summer school classes as a requirement for
promotion when, after conferences with teachers and parents, it is believed that such action will better prepare the
student academically or emotionally for the next grade. Students may also be fransferred to the next grade. A
student who is transferred to another grade may not be allowed to continue as a student at St. John’s.

Promotion Policy: Students who have successfully met the State and Diocesan grade level requirements will be
promoted. Promotion is indicated on the report card in June. Although the principal consults with teachers and
parents, the final responsibility for retaining a student rests with the principal.

Retention Policy: Most students will be able to follow the school’s regular program of sequential learning.
However, testing, diagnosis, and actual performance may indicate that some students cannot complete a year’s
work in that time. Therefore, it may become necessary to retain a student for an additional year. Should that be the
case, the stated criteria for retention will be followed. When grade requirements are not satisfied, and when the
teacher and principal agree that the student will benefit by repeating that grade, the student will be retained.

Criteria for Retention:

1. The student has failed to pass the major subjects at each grade level. The list below indicates the specific
failure(s) on each grade level that could result in retention:

Kindergarten: Failure to achieve achieve competence in:
e Recognition of the upper and lower case letters of the alphabet

e Visual and auditory discrimination of objects and sounds

e Gross and fine motor coordination
e Rote counting required by the NYS Learning Standards for Math
e Maturation level

Grade 1: Failure in Reading as required by the NYS Learning Standards

Grade 2: Failure in Reading and Math as required by the NYS Learning Standards

Grades 3 - 8: Failure to achieve an Overall Average of 70% in the major subject areas.
In addition, failure to achieve a passing grade in reading will be taken into consideration.

2. The student failed to achieve a satisfactory score on a standardized test in ELA/Reading or Math. The cut
off points are in the manual for marking pupil evaluation reports.

3. The student has not demonstrated acceptable effort in achieving academic success. The following types of
behavior might indicate unacceptable effort:

a. Consistent failure to complete school and homework assignments and projects;
b. Consistent inattention to classroom instruction;

c. Lack of preparedness for school assignments
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When the probability of retaining a student arises, the parents will be informed and a decision is to be made no
later than mid-May. All necessary documentation is to be on file in the school office including a Possible
Retention Form, along with any written response of the parents.

When a teacher has indicated a possible retention and the parents do not agree, said parents must sign a statement
indicating that this was advised but not agreed to by the parents.

Extracurricular Activities vs. Academic/Behavioral Performance:

Students who are participating in sports and other extracurricular activities must work to their full potential and
maintain their academic performance and grades. Any student who:

1. Receives two (2) or more failing grades (Gr. 3 - 8) under 70% OR
2. Whose average for a marking period is below 70% OR
3. Who receives multiple disciplinary referrals

May be placed on academic probation consisting of deprival of privileges and / or prohibited participation in any
extracurricular or athletic activity. The length and conditions of a student’s probation will be determined by school
administration.

Report Card Averages: The calculations are based on what’s called the ‘PCM’ or partial credit multiplier. It’s
not an add the grades up and divided by the number as an average. Each course has a PCM1 added into them
depending on how many days a week it meets. For example, a Music class that meets once a week, will have a 0.2
multiplied for it, whereas a Math class that meets every day will have a 1. The formula used is: Sum (raw grade x
partial credit multiplier) / Sum (partial credit multiplier). This follows the set Diocesan policy for calculating
marking period averages.

Grading Weights (as of 2025/2026 school year): 60% - Tests / Quizzes / Projects;

40% - Classwork / Homework / Participation

Graduation Requirements: The requirement for a Diocesan diploma is an average of 70% in the subjects
completed. A Diocesan diploma is a document stating that the student has satisfactorily completed all Diocesean
requirements for graduation and is eligible for admission to high school.
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E-School Student Management System: Teachers post grades, progress reports, and report cards using the

eSchool system onto the Parent Portal. This allows 24-hour access to all parents. In order to access the Parent

Grading

Portal, call the school office for information. Attendance is also managed through the eSchool system. All grades,
PK-3 - 8th Grade, complete report cards on eSchool.

Pre-Kindergarten 3 & 4

Students at this level receive Standards-Based Report Cards at the
end of the 2nd & 3rd Trimester Periods (Jan. & June).

Overall Grades are indicated through the use of: Exceeds
expectations (E), Satisfactory (8), Developing (D), and Below
Grade Level Expectations (*) .

Kindergarten, Ist, & 2nd Grade

Students receive Standards-Based Report Cards at the end of each
Trimester, three (3) times a year.

Overall Grades are indicated through the use of: Exceeds
expectations (E), Satisfactory (8), Developing (D), and Below
Grade Level Expectations (*) .

Subject-Specific Standards are indicated through the use of:

4 - Exceeding Expectations, 3 - Meeting Expectations,
2 - Approaching Expectations, & I - Below Expectations.

Grades 3-8

Report cards are issued 3x / year. Passing is achieved by
maintaining marks of 70% and above.

Students are graded with actual averages (number grades) in ALL
subjects: Religion, Reading / Literature, English Language Arts,
Spelling, Math, Social Studies, Science, Art, Technology, Music,
STREAM (Gr. 3 - 5), Physical Education, Spanish (Gr. 6 - 8), and
Health (Gr. 7 & 8).

Any mark 60% or above may be used on the report card. For any
mark below 60, a 60 is used to compute the final average. The
actual average will be noted in the comment section of the report
card.

Diocesan Grading System, Gr. 3 - 8:

A =100% - 93.0%
B =92.9% - 85.0%
C =84.9% - 78.0%
D =77.9% - 70.0%
F = Below 70% (failure)

Criteria for Honor Roll (Gr. 5-8):

First Honors 100% - 94.0%
Second Honors 88.0% - 93.9%
Commendable Achievement  85.0% - 87.9%
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Homework

Homework is a necessary part of the school program, and contributes to the development of independence on the
part of the student. It is an extension of the learning that takes place in school, be it a reinforcement of newly
introduced concepts or as an opportunity for enrichment. Homework can provide practice and drill that reinforces
classroom learning and can provide opportunities for independent study, research, and creative thinking.
Homework can also be a precursor in a “flipped classroom” model. Homework will be assigned reasonably and
consistently. St. John’s students will be assigned homework as a means of encouraging independent study,
establishing good work habits, and reinforcing basic subject skills. Carefully planned assignments on the part of
the teacher will help the students to understand the positive role of homework in their total education.

Homework has an influence on the student’s overall marking period average. If assignments are missing, late, or
incomplete, it can result in failing grades. If no written work is assigned on a given night, it is recommended that
the student review work taught or study for future tests. Even just reading for 15 minutes a night can help improve
a child’s literacy skills.

Homework assignments are posted in the classroom and are to be copied into the student’s agenda. Students in
grades 1 - 8 receive a school agenda planner each year. Parents are advised to check these for daily and long-term
assignments. It is important parents establish a nightly structured routine for homework.

Suggested hours of homework per night: Grades 6 - 8: 60 - 90 minutes
Grades 3 - 5: 30 - 60 minutes
Grades 1 & 2: 15 - 30 minutes

Completing homework by the due date is expected; failure to complete homework may result in a homework
detention, loss of privileges, and/or reduction in grade. Be sure to consult the classroom teacher for specific
course requirements.

Particularly in the Jr. High, parents know of long-term assignments or projects and help the students to work on
them in advance of the final deadline. Occasionally, students in other grades may have long-term assignments.

It is up to the teacher to use his/her discretion on assigning homework over a weekend. Some occasions are:
completing unfinished assignments, make-up work from missed assignments or classes, need for extra practice,
long-term assignments, long weekends, studying for tests, reading, and research.
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Homework Pick-up for Absent Students: Parents may request homework assignments for a student who is absent
due to illness. Parent requests for homework assignments are to be made by 8:30 a.m. so that the teachers have
ample time to put the assignments together. Homework will be ready for pick-up after 2:00 p.m. in the cubbies in
the vestibule of the main, flagpole entrance of the school.

Homework Policy Due to Illness: Students will be allowed one (1) day for each day of absence due to illness. For
example, a student who was absent three (3) days should be given three (3) school days to complete the missed
work. This does not apply to long-term absences as old material must be learned before new material can be
taught.

rk Policy Due to Unex Absen i.e. vacation): Students are responsible for missed work due to an
unexcused absence. Additionally, in the case of an extended vacation, new material may be missed and the student
and family must work together with the teacher(s) to ensure that material missed is completed in a timely manner.
Teachers are not required to provide work prior to an unexcused absence.

Care of Books & Supplies: The care of books and supplies loaned for student use is an important responsibility
for every child. Book bags should be used to protect books from damage/loss. Students are responsible to the
school for the proper care of textbooks, library books, and other school supplies, and must pay for lost or damaged
books / items. Students are required to pay fines for damaged books according to the amount of damage. Each
student shall return all books issued to him/her when leaving the school, or at the conclusion of the school year.
Failure to return or pay for damages shall result in withholding report cards, transcripts, and possibly promotion to
the next grade level. Students who lose a textbook, workbook, or library book must pay the replacement cost of
the book, plus shipping and handling fees in order to receive a new copy.

> Books / Textbooks are to be covered at all times. Books may NOT be covered in contact paper. Any
damage to, or loss of, textbooks will be charged to the student. Parents are expected and encouraged to
stress the importance of caring for textbooks.

Supply List: A supply list for the next school year will be available prior to the start of the new school year. All
students should have their own supplies for daily use. Parents are encouraged to make periodic checks on the state
of supplies for their children. Parents are also responsible for replenishing any supplies as needed throughout the
school year. Supply lists can be found on our school website.
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Dress Code & Uniform Policy

St. John the Baptist School has an established uniform policy, and registration of a child requires compliance to
the Dress Code. The Dress Code is one important way that students participate in the community of St. John’s.
Students should take pride in their appearance and are expected to be dressed and groomed neatly. All Dress Code
requirements are made to maintain a positive learning environment and strengthen the great sense of community
within the school.

During school hours, all St. John’s students will present themselves in a clean, neat, and student-like manner, and
the school uniform is to be worn at all times. The only exception will be for school-announced Dress Down Days
or other school-announced functions. Students who refuse to follow any aspect of the dress code will be subject to
disciplinary action, up to and including expulsion.

It is the parents’ responsibility to insure the proper dress of their children when they attend school. Students
MUST be in complete uniform compliance at all times they are in the school building. If a student arrives out of
uniform without a note, his or her parents will be informed and asked to deliver the proper articles of clothing to
school. Students will be issued referrals, with possible disciplinary consequences, for any dress code violation.

Please Note: If a student is dressed inappropriately, he / she will not be admitted to class. Uniform regulations and
guidelines are subject to the discretion of the principal / administration. St. John the Baptist School reserves the
right to amend the uniform policy at any time.

Pre-K & Kindergarten Students

While there is no formal dress code for these grades, it is expected that the students will be neatly dressed in
clothes appropriate for active learning and play. Sneakers are a requirement for ALL students in these grade
levels.

Gym Uniforms

All students are required to wear the official gym uniform on their scheduled gym day:

e St. John’s gym shirt - provided by HSA / school apparel store this year or in prior years
e Navy blue gym shorts - no shorter than 3 inches above the knee
o Non SJS Navy gym shorts are also permitted, but No Logos are allowed.
o Navy or Light grey sweatpants are also permitted, but No Logos are allowed.
e Sneakers MUST be worn with socks
No Leggings or Hoodies.
e Students are encouraged to keep deodorant in their gym bags.
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Dress Code: Grades 1 -8

Girls Boys
Shirt / -Oxford style, Peter Pan or polo shirt -Polo Shirts: Solid white or light blue knit
Blouse -White or light blue polo shirts; must have a collar; short or
-Long or short sleeves long sleeved; buttoned at the neck opening;
-Banded Shirts are allowed must be tucked into pants / shorts at all
-Must be worn tucked at all times times; white undershirts only.
-No colored T-shirts / tanks / camis / etc. are
allowed under the uniform blouse / shirt. White | -Dress Shirts: Solid color white or light
only. blue button-down dress shirt (permanent
-White turtlenecks only are permitted under a press or oxford cloth); long or short sleeves
school jumper. with a collar; sleeves must be buttoned at
all times; must be worn tucked into pants /
shorts at all times; white undershirts only.
Slacks -April 1 - October 31: Navy blue uniform -Navy blue dress paints or dress corduroys;
shorts are allowed. neatly tailored to fit student
-Worn at the waist and reach at least the
-November 1 - March 31: Navy blue dress ankle bone.
pants; solid color belt (brown, navy, black); -No baggy, flair bottom, pocket-style,
neatly tailored and worn at the waist; no flair cargo, or jean style pants allowed.
bottoms; no leggings.
-April 1 - October 31: Navy blue uniform
shorts are allowed.
-Belts must be worn at ALL times (pants
and shorts); solid colors only: brown,
black, navy.
Sweaters / | -Solid color: navy blue / white / grey
Sweatshirts | -Crew, V-Neck, Vest, ¥4 Zip; Cardigan or pullover (waist-length) worn ever uniform
-No Hoodies / Fleece jackets or other outerwear are allowed
-SJS monogram acceptable
-Only SJS sweatshirts may be worn. NO commercial brands allowed.
-Please use discretion with warmer temperatures and sweaters / sweatshirts
Socks / -White or navy
Tights -Knee, ankle, sport, crew socks - must be worn at all times.
-Girls Only: Tights permitted (blue or white)
Shoes -Dress shoes at all times during school hours. NO SNEAKERS on non-gym days.

-Must be clean; - Lace-up or loafer styles; worn properly due to safety.
-Black, Brown, Navy, Tan, Grey, Beige colors only
-No Crocs platforms, backless shoes / sandals, clogs, flip-flops, moccasins (Uggs), or boots at

any time.

-During winter, boots may be worn to school, but must be changed upon arrival to HR
-Bright and neon colors / light-up shoes are not allowed.

-Always closed-toe shoes with full backs
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Jumpers &
Skirts

-Grades 1 - 5: Students must wear the SJS
Uniform Jumper. Length must be fingertip
length or longer when arms are straight down to
sides, and no more than 2 inches above the
knee. Leggings are permitted UNDER the
jumper.

-Grades 6 - 8: Students must wear the SJS
Uniform Skirt. Length must be fingertip
length or longer when arms are straight down to
sides, and no more than 2 inches above the
knee. Leggings are permitted UNDER the skirt.
Skirts must NOT be rolled at the waist;
waistband must be visible at all times.
-Sweatpants are not allowed to be worn under
the skirt during the school day. If they are worn
to school, they must be removed upon arrival.

Jewelry

-One (1) discrete necklace may be worn (No chokers, cloth, rope, rubber, gelled types)
-One (1) or Two (2) rings may be worn

-One (1) discrete bracelet may be worn

-Wrist watches are allowed. SMART WATCHES / health wearables with a display are
NEVER allowed and must be turned into the HR teacher every morning.

-Earrings: No extreme earrings; one earring per earlobe; NO hoops, gauges, or dangle
earrings allowed.

-No other visible body piercings allowed.

-Boys are NOT allowed to have any earrings of ANY type.

Hair

-Must be kept neat and clean, bangs above the -Must be kept neat, clean, combed, and cut
eyebrows. ABOVE the shirt collar, eyebrows, and
-Must be a natural color (no dye or extreme earlobes.

colors); no hair tinsel. -Must be a natural color (no dye or extreme
-Headbands, barretts, scrunchies, pony tail colors)

holders, etc. permitted in the hair, not on wrists. | -No Hats

-No extreme ‘costumey’ bands (ex. Cat ears) & | -Extreme hairstyles will not be tolerated.
No Hats. The principal/administration retains the
-Extreme hairstyles will not be tolerated. The final interpretation of extremes; inquire
principal/administration retains the final before making an irreversible decision.
interpretation of extremes; inquire before
making an irreversible decision.

Makeup

-No Makeup allowed. This includes no lip gloss, colored chapstick, mascara, artificial nails,
eyeliner, etc.

-No visible tattoos of any kind.

-No body piercing except pierced ears for girls.

-Girls Only: Light Color nail polish is permitted.

Other

-8th Graders are allowed to wear their class hoodies to school, over their school uniform. Not
other hoodies are allowed on regular uniform days
-SJS Team Apparel is only allowed on days when students have P.E. class
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Guidelines of Out-of-Uniform Days

During certain special classroom or school events, exceptions to the dress code may be allowed with prior
approval of the administration. Notice of such exceptions will be sent home in a timely fashion so that families
have appropriate information about student appearance.

Out-of-Uniform days are scheduled during the school year as fundraisers or to foster enthusiasm and school spirit
for clubs, athletics, or academic programs. In some instances, students may be allowed to wear something in
addition to their normal school uniform (ex. Wear Green for St. Patrick’s Day over your uniform, wear a Buffalo
Bills Jersey / Shirt over your uniform, etc.) Please listen for all details and instructions for any ‘out-of-uniform’
days.

Dress Down Day Code

Dress Down Day / Jeans Day refers to clothing only - all other policies for dress, such as shoes, socks, jewelry,
hair, and make up remain part of the dress code. Clothing should be neat and appropriate for a Catholic school
setting.
- Neat, clean “dress down” clothes; no holes in items, no clothing that is extremely short, tight, or sloppy
- No flannel “PJ” pants; no pants with advertisements on the back
- All tops must be school appropriate: NO low-cut tops, tank tops, crop tops, tube tops, revealing or sheer
tops. A student’s shoulders and midriff should be completely covered at all times
- No hats or flip-flops are ever allowed.
- Shorts (when seasonally appropriate) should be no more than 3 inches above the knee, similar to the
length of walking shorts. This rule also applies to any dresses or skirts girls may wear.
- Girls’ Leggings are only allowed when the top covers the mid-thigh or longer.

Dress UP Days (Picture Day, Moving Up Day, etc.)

- No T-shirts or jeans and no holes in any items.

- Casual dress appropriate shirts, polo or dress shirt & tie

- Tops must be school appropriate: NO low-cut tops, crop tops, etc.
- Casual / dress pants, khakis; skirts, skorts, dresses for girls

- Walking length dress shorts during the summer months

- Skirts and dresses should be no more than 2 inches above the knee
- No spaghetti straps. Shoulders should never be exposed.

- Dress shoes

- On Dress UP days, strive for your “Sunday Best”

PLEASE NOTE: If a student is dressed inappropriately, he or she will not be admitted to class.
Parents will be called and asked to deliver the normal school uniform for the student to wear.

— On all out-of-uniform days, all clothes must fit appropriately and not contain any offensive
sayings, logos, or pictures.This includes any inappropriate outfits for Moving Up Day, Graduation, etc.

—Referrals will be issued for non-uniform compliance and consequences will apply.
Repeated dress code noncompliance can result in expulsion from St. John the Baptist School.
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Extra-Curricular Experiences

A program of varied extracurricular activities is provided to support and promote the school’s mission of
nurturing the spiritual, intellectual, social, emotional, and physical development of the student. These activities
include, but are not limited to, athletic activities, field trips, and participation in a variety of content area clubs and
activities. Student participation in athletics and other extracurricular programs enhance and advance the good of
our school to provide education for the whole person. The participation in extracurricular activities, including
sports teams, field trips, retreats, graduation exercises, activities and other school-sponsored programs, is a
privilege and not a right, and the school has the duty and right to impose conditions on students’ participation and
any other behavior deemed unacceptable by the principal. While participating in any extracurricular activity or
sport, students are expected to follow all rules and policies as found in this handbook.

Field Trips

Enhancing the curriculum is an important part of the instructional planning, and this occasionally involves a trip
outside of school property. Consequently, the Diocesan Department of Catholic Education has recommended that
all field trips are curricular in nature. These trips are designed to supplement different aspects of the classroom
curriculum and to introduce students to the resources of the community. Attendance on a field trip is considered a
privilege, not a right. All field trips are planned by the teacher and administration and are fully supervised. The
Principal may approve or deny field trips that occur during normal school hours on a single day.

Written parental permission must be given for every off-campus activity. Parents will receive notices of field trips
well in advance of the scheduled date. Permission slips must be signed and returned with the full amount of any
money due, by the date on the bottom of the slip. No child is allowed to participate and attend a field trip
without the completed permission slip. Telephone calls cannot be accepted in lieu of written permission slips. A
FAX or email of the original permission slip, completed and signed by the parent, is acceptable. Please pay
attention to any specified dress code for each field trip. Sometimes a minimal fee may be requested from each
student to help defray transportation or entrance fees. All monies collected for the field trip are non-refundable.

Parents may be asked to volunteer as chaperones. All chaperones must be at least 25 years of age and VIRTUS
certified. Chaperones cannot bring any younger or other siblings on a field trip. Additionally, students who are
participating in the field trip must ride the bus to and from the field trip with their class. Parents who are not
“official” chaperones may not drive their car to a field trip destination with the plan of accompanying the class on
the field trip.

There are no "traditional" field trips. Class participation in a particular field trip over consecutive years does not
mean that this trip has become a school tradition that ‘must’ be held. Individual teachers, in consultation with the
administration, reserve the right to restrict or deny student participation in any field trip due to, but not limited to:
poor academic performance and / or poor conduct. Field trips are an extension of the regular classroom; proper
behavior is expected at all times, and all school policies and rules remain in effect while students are on a field
trip. Attendance on a field trip is considered a school activity, and all students are expected to attend. Absence
from a field trip is considered absence from school.
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Sports Programs

Athletics demand a combination of physical skill, reasonable strength, an alert mind, genuine enthusiasm, and
teamwork. Students at appropriate grade levels are notified, in advance, about the dates for tryouts for the various
sports through messenger mail and/or Jaguar Journal emails. A sports fee will be charged for participation in each
of the sports listed below. These fees are used to help defray the expenses incurred in each sport (equipment,
uniforms, etc.).

Students will be only accepted in the Sports Programs based on the following guidelines & policies:

Medical Release Form / Physical with Physician's Signature
Signed parental permission slip required
Passing performance in ALL academic classes (70% and above)
o Failure in 2 or more classes can result in removal from any athletic program/team

YVY

Shows pride in team and good sportsmanship; positively representing St. John’s at all times
Suspensions, both in and out of school, may result in student suspension from sports participation
A student who is absent from school on a given day cannot participate in an extracurricular activity

Y VY

(sports, club, etc.) on that same day. A student must be in school for at least half (5 periods) of the day.

> Uniforms should be returned in good condition. Parents will be responsible for the cost of a new uniform
due to being lost or damaged.

> Students who do not meet required academic or behavioral standards as set forth by the student/parent
handbook may not be allowed to participate in the athletics program.

> Coaches and parent volunteers must be VIRTUS certified. All Diocesan policies apply.

> There may be times when students do make a team or are cut from a team.

The following sports may be available to the students under school-sponsored supervision:

SPORT TEAM SEASON
Boys’ Baseball Varsity / IV Fall
Girls’ Volleyball Varsity / JV Fall
Girls’ Cheerleading Varsity / JV Fall & Winter
Co-Ed Swimming Grades 1 - 8 Fall
Boys’ Basketball Varsity / IV Winter
Girls’ Basketball Varsity / IV Winter
Ski Club TBD Winter
Girls’ Softball Varsity / IV Spring
Boys’ Volleyball Varsity / JV Spring
Co-Ed Ice Hockey Varsity / JV Spring
Co-Ed Soccer Grades 1 - 8 Spring
Co-Ed Track & Field Age Divisions Spring

St. John the Baptist School reserves the right to limit team membership and participation in accordance with
school rules and policies. For students who do not meet the required standards, the duration of any restriction will
be determined by the principal. Parents and coaches will be notified of the decision.
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School Activities & Extracurricular Events

We offer many co-curricular and extracurricular clubs and activities to our students at St. John’s. Here is a small
sampling of our current offerings. Clubs and events are not always guaranteed; they run based on faculty/advisor
availability and/or student interest. Students who are interested in starting a new club or activity should take their
proposal to the principal to have an initial discussion about the possibility of starting up a new club or activity.

School Dances: Dances are scheduled for St. John’s students throughout the school year. Appropriate dress is
required. Parents and chaperones are required at every dance. Poor conduct may require that a student not be
allowed admittance to the dance or the need to be picked up from the dance.

School Masses: Each grade level helps to host a mass and a prayer service each school year. They help with many
parts of the liturgy including: readings, presentation of the gifts, and altar serving.

Art Club: Meets throughout the school year to participate in various art projects, culminating in a display at the
school art show in the spring.

STREAM: Many different STREAM clubs and activities run throughout the school year that students can sign up
to participate in for the various grade levels.

Choir: Students can participate in the school choir that rehearses after school and performs at school masses and
each of the Christmas and Spring fine arts concerts.

Chess Club: Students have the opportunity to participate in a chess club that culminates in an annual Diocesan
tournament.

Honor Society: Qualifying students in grades 6 - 8 are invited to apply to become members of the Honor Society.
This group meets throughout the school year to serve as leaders and complete various service projects. Induction
typically takes place in January.

Student Council: Students in grades 3 - 8 can run for various positions on our student council that meets
regularly to plan and discuss school-related issues and events.

School Musical: Starting in spring 2025, St. John’s has been pleased to put together a full school musical.
Students are encouraged to audition for roles and to participate in the full experience of putting together a musical
production. Performance dates and venue details are announced each year, so please pay attention to school
memos and emails for all musical-related details.

Field Day: St. John the Baptist School reserves the right to schedule a School Field Day, either on or off the
premises. The purpose of this event is to promote fun and friendly competition among our students.

Instrumental Music Program: Beginning in September 2026, students will have the opportunity to participate in
an instrumental music program, which includes in-school lessons and individualized instruction. This is an

additional cost and more information can be found in the main office.

Additional clubs and activities include Dungeons & Dragons, Spanish club, Catholic Schools’ Week activities,
book fairs, and others.
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GENERAL SCHOOL POLICIES

Class Parties: All parties held at school are arranged with the consent of the principal/homeroom teacher.
Students are permitted parties during the school year to celebrate: Halloween, Christmas, 100th Day of School,
Valentine’s Day, and Easter. Party details are left up to the classroom teacher. Room Parents may assist the
classroom teacher with these parties.

Birthday Observances: Birthday treats may be brought to school for students in Grades Pre-K through Grade 8.
Students who have a summer birthday can celebrate their half birthday. Please make all arrangements with your
child’s teacher at least three (3) days prior to assist in any planning. As we are a nut-free campus, please make
sure all treats are store bought. Frozen treats are discouraged due to lack of freezer space.

Gifts: Students should not exchange gifts at school. This gesture only creates hurt feelings among other students.
Gifts delivered to school for a student will be held in the Main Office until the end of the school day. Additionally,
invitations for outside of school parties should be sent to the homes of the students via the U.S. Mail unless an

invitation is being given to every student in the entire class OR to all students of the same gender.

Food & Beverage: Food and beverages (excluding water) are to be consumed in the cafeteria only. Teachers may
decide to have a “snack” period during the day, and students will need to follow all directions set by the teacher.
Soda pop and energy drinks are not allowed at school, including during lunch periods in the cafeteria. Students
arriving at school will not be permitted to bring in any coffee/hot chocolate beverages (ex. Tim Hortons,
Starbucks, etc.) or other foods (breakfast sandwiches, snacks, etc.) to school/homeroom. Students will be asked to
dispose of such food and drink, and failure to comply will result in disciplinary action.

Parental Responsibility: Students participating in school-sponsored events are expected to follow the St. John
the Baptist School rules of behavior. Parents/guardians accompanying their children to such events are expected to
require the same code of behavior from their children.

Personal Possession: Common sense and consideration are the best guides in determining whether or not to bring
personal possessions to school and everything should be labeled with your child’s name to facilitate return in case
of loss. The school is not responsible for valuables that students bring to school. Trading cards, toys, stuffies,
squishies, jewelry, iPods, roller blades, electronic computer games, designer items, etc. should not be brought to
school. Students are highly discouraged from trading any items with each other. Please pay attention to each
teacher’s directions!

Lost and Found: Any items found or left in the school building or on the school grounds should be brought to the
Main Office to be placed on the Lost and Found shelf. If lost and found articles are not claimed within a
reasonable period of time, they will be discarded or donated to charity. Please make sure to label all student
clothes, supplies, books, etc so that they might be easily returned/reclaimed. Label everything!
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Hallways: It is expected at St. John’s that students will walk in silent, single-file lines when moving about the
hallways during the school day. In the Jr. High wing, students are allowed to walk by themselves with their
classmates period to period. There is a two-minute window between each period for students to get to classes on
time. Above all, students must walk at all times and show consideration for others by avoiding loud, boisterous
talk, shouting, or any form of unruly behavior. Students are expected to show appreciation for their surroundings
by not disturbing or defacing any decorations or displays which adorn the walls. Students should never be
wandering the hallways during the school day.

Lavatories: Students are expected to use the lavatory facilities assigned to their grade level. No loitering is
allowed. Students using the restrooms during class time are to follow the procedures of the individual teachers.
Students are to properly dispose of paper towels. All vandalism is prohibited.

Assemblies / Liturgies: During times of worship, students will show respect for the Blessed Sacrament by
refraining from talking or fooling around with classmates. Attention, devotion, and respect are the attitudes each
student should bring to Mass and other liturgical celebrations. Acceptable behavior is expected at all times. No
booing, yelling, whistling, or talking during presented programs. Students will file in and out of assemblies in an
orderly, quiet, and respectful manner, under the supervision of their teacher.

Playground: In June 2025, St. John’s opened their new playground for the school community. This playground is
not open for public use, and as such, is not allowed to be used by students (outside of the after school program)
after dismissal. Students must be respectful, safe, and use common sense at all times when using the playground.
Proper use of playground equipment is expected.

Recess: Students in PK - Grade 5 will participate in recess. Recess can be outdoors or indoors. Jr. High students
can be taken outside at different points during the school day, in accordance with their teacher’s plans and
instructions. Jr. High students have a specific area for this purpose.

52



Code of Conduct

St. John the Baptist School exists to provide a Catholic education which will help each student grow in awareness
of God, self, and others, and to develop to their full potential, spiritually, academically, and socially. These
objectives provide the standard of judgement and the guide for action in the area of discipline. St. John the Baptist
School recognizes and accepts the responsibility it shares with parents in the supervision and disciplining of
students while he/she is in school or acting as a student of the school, always preserving the best possible
atmosphere for learning and growth to occur.

We believe that a successful school program is directly related to well-ordered classes, individual self-respect, and
discipline. In the educational process, development of self-discipline and respect for others, accomplished with
guidance from parents and professional educators, is a desirable goal. During the time of development, guidelines
and rules help achieve this end. In order to establish the best possible growth atmosphere in our school, we strive,
along with parents, to provide role models and positive reinforcement to our children.

The intent of this Code of Conduct is to promote behavior that not only maintains the integrity of our Christian
values, but also creates an orderly and safe school environment. It is based on mutual respect, kindness, firmness,
and consistency. The school reserves the right to discipline students for conduct, whether inside or outside of
school, that is detrimental to the reputation of the school. Any student conduct that disrupts class work, brings
disorder to the school, or infringes upon the rights and safety of others is a basis for intervention, suspension,
and/or expulsion of students.

Behavior Standards

Be Respectful, Be Responsible, Be Safe!

Each student is entitled to a classroom that is conducive to learning. To ensure a good learning atmosphere, each
teacher sets goals and guidelines for an orderly, respectful, disciplined classroom. It is important that parents be
knowledgeable and supportive of the Code of Conduct expected at St. John the Baptist School. The students will
be taught to be responsible for their actions, and they must learn to assume and accept responsibility for their own
behavior, as well as the consequences of their behavior. At the same time, students are responsible to supply
information of importance to the appropriate staff members in any case where any person and/or property is
endangered.

The Student/Parent Handbook and this Code of Conduct provide a guide for the behavior of the students and the
consequences for failure to follow these guidelines. We ask that parents and students alike become familiar with
its contents. As parental support is the single most important aspect of an effective and positive discipline
program, a condition of enrollment at St. John the Baptist School is that the parents understand and reinforce our
Code of Conduct. Positive discipline aides in the development of our students, who will respect themselves, other
persons, and authority figures. Discipline in a Catholic school is an essential part of Christian development, not a
punishment. The final authority in the interpretation of facts of any given school behavior situation is the school
principal and/or pastor.
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Acceptable student behavior demonstrates the following:

Respect for self, all members of the school community, and visitors

Acceptance of responsibility for academic and moral learning

Courtesy in speech and manner towards all adults and each other

Regard for and cooperation with school and classroom policies

Kindness in speech, action, and attitude; a true sense of Integrity

Interested participation in school activities

Proper safety habits and care of school property and facilities (technology included)
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Basic Classroom Rules:

Follow The Golden Rule: To treat others the way we wish to be treated
Respect for all who enter

Follow directions of individual teachers

Keep hands, feet, and objects to yourself

Refrain from profanity and teasing

No gum chewing

No food or drink in the classroom, unless given permission by the teacher
No yelling or screaming

I B e

. Unless otherwise directed, one person talks at a time
10. Walk in the classroom

Each teacher at St. John’s has a set of classroom rules to facilitate a productive, respectful, and appropriate
academic environment for all students. Students are to follow the rules of conduct established by each teacher.
Each teacher’s classroom management system will include appropriate consequences, and failure of a student to
comply and cooperate will result in the issuance of a written referral.

Courtesy: Courtesy and good manners are expected of all students at all times. The guiding principle for all
conduct at St. John the Baptist School is: “What Would Jesus Do?”

Conduct in Hallways and Stairs: Students are expected to be polite and considerate of others in the building.
Loud talking, shouting, running, littering, or any other forms of disturbance are to be avoided. Students should be
walking in quiet, single-file lines.

Personal Possessions: Students are expected to show respect for the personal possessions of others. The teacher’s
desk and all classroom materials, other students’ desks, purses, book bags and their contents, are off limits.

School Property: The parent of a child who carelessly destroys or damages any furniture, equipment, buildings,
or anyone’s personal property will be obligated to pay the full amount of repairs and labor or replacement.
Textbooks rented by the student must have a proper book cover. No writing in textbooks is permitted. The student
will pay a fine or replacement for damaged or lost texts before any final report cards, transcripts, or diplomas are
presented.
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Scholastic Integrity: In keeping with the moral and educational philosophy of St. John the Baptist School, the
honesty and integrity of each student is expected. Copying another person’s work, plagiarism, cheating on tests
and/or examinations, or any forms of dishonesty in the performance of a student’s academic requirements,
including misuse of A.I., will not be tolerated. Students who engage in such activity will be subject to disciplinary
action.

Harassment: Harassment in any form will not be tolerated. Harassment can result from a pattern of behavior
wherein the purpose or effect is to create a hostile, offensive, or intimidating school environment. Harassment
encompasses a broad range of physical or verbal behavior, which can include, but is not limited to, the following:
physical or mental abuse, racial insults, derogatory ethnic slurs, unwelcome sexual advances, touches, comments
or jokes.

Controlled Substances: The possession, sale, or use of alcohol, drugs, cigarettes, or any other controlled
substance in the school or on school property is strictly forbidden. These items, if found in a student’s possession,
will indicate intent to use. Violation of this rule may be cause for immediate dismissal and will be reported to
appropriate law enforcement agencies.

Drugs and Alcohol: Students who possess drugs and/or alcohol at school or at any school function face
suspension and/or expulsion.

Substance Abuse: Misuse of drugs and alcohol is harmful to a student physically, mentally, and socially. The
following procedure will be followed in handling specific drug/alcohol related incidents:

a. Any student who is selling, giving, or dealing drugs or alcohol to another student or at a school-sponsored
event is liable to expulsion. The student will be suspended immediately and a conference with the parents
will be arranged.

b. Any student who is under the influence of drugs or alcohol in school or at a school-sponsored event will
be suspended. A conference with the parents will be arranged.

c. Any student who is in possession of drugs/alcohol or drug/alcohol paraphernalia will be suspended
immediately and a parent conference will be arranged.

d. Law enforcement agencies may be contacted in cases of possession or sale of any illicit substance on
school grounds or at any school-sponsored event.

> Suitable punishment will be determined by the principal. In all cases, a full deposition will be drawn up
and placed in the student file.
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Code of Conduct Philosophy

We Believe. . .

All students can learn.

Students are the center of the educational process

Students can learn best in a safe, orderly, and inviting environment.

Parent involvement and volunteer services support and enhance the teaching and learning process
Students have the responsibility to be active learners.

Curriculum and instruction should meet the needs of all students.

Educational experiences should enable students to learn to communicate effectively, solve problems
competently, think critically and creatively, and act responsibly.

Education is the shared responsibility of home, school, and community.

L b b b b b g

STANDARDS OF BEHAVIOR

Physical Safety

Weapons - all school members must: not be in possession of any weapon, including but not limited to firearms;
Not use any object to threaten or intimidate another person; Not cause injury to any person with an object.

Alcohol and Drugs - all school members must not be in possession of, or under the influence of, or provide others
with alcohol or illegal drugs.

Physical Aggression - all school members must: not inflict or encourage others to inflict bodily harm on another
person; students must seek staff assistance, if necessary, to resolve conflict peacefully.

Mandatory Consequences

All disciplinary infractions will be brought to the attention of school administration. Consequences will be
age appropriate and implemented at the discretion of administration.

Immediate Suspension will be the minimum penalty faced by a student for:

Uttering a threat to inflict serious bodily harm;

Possession of illegal drugs;

Acts of vandalism causing damage to school property or property located on school premises;
Swearing at a teacher or other person in authority;

Being in possession of alcohol;

Being under the influence of alcohol;

Weapons;

Fighting

*In these instances, police will be involved, as required, and conditions to return to school will be
specified in accordance with school.
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Student Responsibilities

A responsibility is an obligation one has to ensure that the rights of all are protected.
All students have the responsibility to:

Attend school to receive an education
Attend school daily unless ill or legally excused
Be on time for all classes
€ Students who enter a classroom after a lesson has begun are interfering with the rights of others to
learn and study. Punctuality is a habit that students must develop if they are to succeed in the
world of work.
Come to class prepared with necessary materials
@ A teacher should not have to delay instruction because a student has come to class unprepared.
This is interfering with the rights of others to learn and study.
Complete all in-class and homework assignments and meet deadlines
@ The full responsibility for student learning does not rest solely with the teacher. Education cannot
be effective unless students participate in class and complete outside assignments.
Obey school rules and school personnel
€ No one has the right to interfere with the education of others. Rules are designed to allow a school
to meet its obligations to educate students, and students are required to obey and be courteous to
everyone who works in our schools. Following the established rules and taking responsibility for
their own actions is a key responsibility of any student.
e This includes respecting and complying with all applicable state & town laws
Cooperate with school staff
€ Every community depends upon its citizens to uphold the rules by which everyone has agreed to
live. Students have the responsibility to provide truthful information when asked by school
authorities.
Show respect for themselves, for others, and for those in authority
@ Treat all people and their property with respect and dignity.
Respect public property and property of others
€ Schools are a community investment and resource for young people. People who damage school
property will be held responsible. This includes any stealing / cheating.
See that school correspondence to parents reaches homes
€ Education is a partnership between home and school. Students must do their part by not
intercepting or destroying progress reports, attendance information and report cards, and by
delivering home any school correspondence.
Dress Code
€ The primary objective of St. John the Baptist School is to provide an outstanding instructional
program and learning opportunity for every student. The personal appearance of every student is
an important component of establishing a safe environment for optimal learning and respect for
one another. Students are expected to dress in an appropriate manner while on school property or
representing the school. Student dress and grooming must be neat and clean and shirts tucked in.
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Off-Campus Conduct: Because students are perceived as representatives of their school, students have a
responsibility to conduct themselves both in and out of school in manners consistent with values professed by the
Church and in the Gospel of Christ. In addition to discipline at school, a student is subject to disciplinary action,
including suspension and/or expulsion, for misconduct away from school.St. John the Baptist School has the right
to discipline a student whose out of school conduct brings scandal to the school and church community or which
seriously detracts from the reputation of the school. Guidelines established in the Code of Conduct will be
followed.

The school administration reserves the right to discipline its students for off-campus behavior/conduct that is not
in line with behavior expectations of its students during the course of the school day. This behavior includes, but
is not limited to, cyberbullying or the distribution of inappropriate content or pictures.If the school administration
determines the student’s presence to be detrimental to the best interest of the school, disciplinary action will take
place.

The Role of Parents

Parents have a vital role to play in their child’s education. It is very important that they support their child’s
learning and co-operate with the school. We are very conscious of the importance of having strong links with
parents and good communication between home and school. We will inform parents if we have any concerns
about their child’s welfare or behavior; and, we would appreciate it, if parents have concerns, that they make these
known to the principal or class teacher.

Parent Responsibilities; as partners in your child’s education:

e Bring your child to school for them to be ready to start the day by 7:45 a.m. daily, students arriving later
will be marked tardy

Ensure your child gets adequate rest each night

Provide a quiet study place at home for homework

Routinely inventory school supplies and replenish as needed

Encourage your child to bring or purchase healthy snacks and lunches

Monitor agendas, take home folders, teacher websites, etc., to encourage accountability for your child’s
daily academic and school community needs

Is dressed according to the school dress code

Completes assignments on time

Parents/guardians seeking admission for their child to St. John the Baptist School shall accept the Catholic
identity and philosophy of the school. As the primary educators of their children, parents/guardians shall fully
cooperate with the school and all students shall participate in all required school programming. We expect
students to serve disciplinary consequences when assigned, as we expect students to accept accountability for
their action. Parents/guardians are also asked to exercise good sportsmanship toward officials, opposing teams,
and opposing fans at any and all athletic events.

A parent’s lack of cooperation in supporting the school’s mission and policies is ground for expulsion of the
student.
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DISCIPLINE

The Code of Conduct is a guide for exemplary Christian behavior while at school or outside of school when acting
as a representative of the school. Each student has the responsibility to abide by all policies and procedures
outlined in this Student/Parent Handbook. The best discipline is self-imposed, and students must learn to assume
and accept responsibility for their own behavior, as well as the consequences for their misbehavior. Failure to
follow these guidelines will result in disciplinary action. Our disciplinary consequences, designed to inhibit or
prevent inappropriate behavior, use a graduated set of steps. The steps consist of:

Verbal warning by supervising adult

Time Out or Lunch Detention

Verbal or Written Communication with Parents
Written Referral / Citation to Administration
After School Detention

Parent and Student Conference with Principal
Probation

Suspension from participation in athletics, extracurriculars, and/or other privileges
In-School Suspension

Out-of-School Suspension

Expulsion

Disciplinary actions are generally of a minor type involving the student and the teacher. Regarding infractions of a
minor type, each teacher has the authority to correct misconduct, contact/meet with parents, and issue
referrals/citations.

A log of infractions will be maintained with specific consequences issued by administration. All disciplinary
actions and referrals are logged in the student’s eSchool profile. The principal will handle more serious
disciplinary actions involving misbehavior.
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Catalogue of Offenses and Consequences

Students come to school to learn. They follow the rules set up to ensure that their school is safe and orderly. We
are proud of these young people. For students who do not follow the rules, this section of the Code of Conduct
explains consequences if rules are broken.

Unacceptable behaviors, whether listed or not, are totally unacceptable, strictly forbidden, and will not be
tolerated. St. John the Baptist School permits disciplinary actions, including suspension and expulsion, for
commission of any crime, gross immorality, gross misbehavior, persistent disobedience, or violation of written
rules and regulations of the school board and when the presence of the student is detrimental to the best interest of
of the school.

In addition to the consequences of misbehavior listed below, school officials shall use all available school and
community resources to diagnose and deal effectively with students who have persistent or severe behavior
problems. Students whose offences may also constitute a violation of criminal law will be reported to appropriate
law enforcement officials. The expression “on school property” includes school buses and off-campus
school-sponsored activities. Behavior off school property, at any time or in any place, may also subject a student
to disciplinary action. This includes Social Media.

Cell Phones: During the school day, students are NOT permitted to to use personal cell phones, smartwatches, or
another other internet-enabled device (iPads, Kindles, etc.). Students learn best in an environment with reduced
distractions. Cell phones and smartwatches interfere with learning and focus. This policy protects student privacy,
creates a safe environment, and aligns with state expectations. The school is absolutely not responsible for any
lost, stolen, or damaged cell phones.

e ALL devices must remain powered off and stored in the designated ‘turn in’ classroom space from
arrival until dismissal.
At NO point during the school day should a cell phone be in a student’s possession.
Smartwatches or devices that are capable of internet connectivity (internet-enabled) are treated the same
as cell phones and must be turned into the homeroom teacher.
e There are designated spots in every homeroom where each student is assigned a space for their phone.
Students will enter their homeroom each morning and place their phone in their spot.
For safety and security, it is not allowed for devices to be stored in backpacks.
Students may not check, carry, or use phones or watches during lunch, recess, restroom visits, or
transitions between classes.
e In case of emergencies, families should continue to contact the main office. Students who need to reach a
parent/guardian during the day will be able to call home from the main office as well.
e Students arriving late to school will be required to leave their phone in the main office.
=> Consequences: A cell phone possessed or used in violation of this Code of Conduct policy will result in
the confiscation of the said device
€ st Offence - parent contacted; device returned to the student at the end of the school day.
€ 2nd + Offence(s) - device held in the main office and picked up by a parent or guardian at the end

of the day. Continued cell phone violations will result in suspension and/or expulsion from school
€ Referrals will be issued for every infraction with a cell phone/smartwatch.
=> Sexting: Students involved in possession or transmission of inappropriate photos on their cell phones or
other electronic devices face suspension and/or expulsion.
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Anti-Bullying & Anti-Harrassment Policy

Catholic schools strive to provide a safe environment for all individuals, and we call on Jesus as the model for our
thoughts, words, and actions. Our schools have a tradition of excellence in developing youth who are sensitive to
others and live in the tenets of our Catholic faith. In accordance with the Jack Reid Law: Protect All Students Act,
all students and employees are to be treated with dignity and respect. Bullying or harassment of any kind will not
be tolerated on school property or at school functions. Any student involved in such activities will be subject to
severe disciplinary action, up to and including expulsion.

e Bullying is defined as repeated or systematic abuse and/or harassment of another student or group of
students that involves a real or perceived power imbalance. A student is being bullied when they are
exposed repeatedly and over time to negative actions by one or more students.

o Situations may occur that, while not considered bullying, are still considered unacceptable
behavior. Consequences for these actions are included in our discipline policies and actions.

e Harassment is the creation of a hostile environment by conduct or by threats, intimidation or abuse,
including cyberbullying, that (a) has or would have the effect of unreasonably and substantially
interfering with a student's educational performance, opportunities or benefits, or mental, emotional or
physical well-being; (b) reasonably causes or would reasonably be expected to cause a student to fear for
their physical safety; (c) reasonably causes or would reasonably be expected to cause physical injury or
emotional harm to a student; or (d) occurs off school property and creates, or would foreseeably create, a
risk of substantial disruption within the school environment, where it is foreseeable that the conduct,
threats, intimidation or abuse might reach school property. For purposes of this definition, the term
"threats, intimidation or abuse" shall include verbal and non-verbal actions.

Bullying and harassment include physical, emotional, social, or cyber forms of harm, such as:
Physical: intentional harm to another student’s body or property

e Emotional: intentional harm to another student’s emotional well-being
e Social: intentional harm to another student’s group acceptance or relationships
e (Cyber: bullying or harassment that occurs through any form of electronic communication

Examples of behavior that may constitute bullying or harassment when they meet the definitions (repeated, power
imbalance, harmful impact; would reasonably be expected to cause a student to fear for their physical safety, or
cause physical injury or emotional harm) may include, but are not limited to: teasing, using derogatory nicknames
or slurs, spreading rumors or demeaning stories, extortion, social exclusion, intentional destruction of property, or
sharing / spreading demeaning stories or content online.
e Note: Age-appropriate conflict, isolated incidents, or mutual disagreements do not automatically
constitute bullying or harassment; these will be addressed through appropriate behavioral responses.

e Retaliation: Inappropriate behavior toward any individual who in good faith reports bullying or
harassment or assists in any investigation of suspected bullying or harassment.
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Procedures for Reporting and Responding to Bullying or Harassment
All reports of bullying or harassment will be taken seriously and addressed promptly.

Reporting:

Any students believing that they are being harassed/bullied by another student or students should try to
express their displeasure to the student harassing them or should tell a teacher, staff member, or trusted
friend.

Anonymous reports will be reviewed to the extent possible, but disciplinary action will not be taken based
solely on an anonymous report.

If the harassment continues, the student should report the incident(s) to the appropriate school official
immediately and/or should tell a parent or guardian who could contact the school official immediately.
Upon receipt of the complaint, the school administration will initiate an investigation of the complaint,
including an individual meeting with both the student alleged to have been harassing/bullying and the
student reporting the incident.

Administration will report to the parents of both students the results of the investigation; however, due to
confidentiality laws, the school cannot disclose any disciplinary action taken towards any child but
their own.

Any student who believes they are a target of bullying and/or harassment or has witnessed another student
they believe is being bullied or harassed by another student should immediately tell any school employee
about the incident(s) either verbally, by email, or in writing.

Parents or guardians who have heard reports of student bullying or harassment from their child or have
witnessed incidents that could be student bullying or harassment should report the incidents to any school
employee verbally or in writing as soon as they are made aware of the incident.

Any suspected incidents of bullying and/or harassment shared with or witnessed by a school employee
will be shared with administration by the end of the next school day.

Investigation:

Upon receiving a report of suspected student bullying, harassment, or retaliation, administration will
investigate the incident promptly by interviewing all parties separately.
The parents of all students involved will be notified.
If it is determined that student bullying or harassment has occurred, the child who bullied or harassed
another student is subject to consequences as the school deems appropriate. The administration will take
immediate steps and appropriate follow-up action reasonably calculated to ensure that any confirmed
student bullying and/or harassment conduct will stop and ensure the safety of the student or students,
including retaliation against any individual who in good faith reports such bullying or assists in the
investigation.
The administration shall notify the targeted student and his/her parent/guardian of the outcome of the
investigation in an age-appropriate manner.

o If bullying/harassment occurred, any specific consequences given to the student(s) who bullied or

harassed the targeted student will not be shared.

If determined necessary, the principal may contact law enforcement.
Referral to counseling should be made for all parties if deemed necessary.
Administration will follow up to see that the offending conduct has stopped.
All students will be notified that retaliation against anyone who makes a report will not be tolerated and
those that retaliate will be subject to disciplinary actions.
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e Any proven bullying or harassment incidents will be reported to the Superintendent’s office, including
any escalation to law enforcement.

e In the event the investigation reveals that a student has not engaged in any wrongful behavior, the
principal will inform both parties of such.

Documentation of Suspected Incidents
e Any school employee who witnesses or receives a report of suspected harassment or bullying, either
verbally or in writing, will submit a written report of the incident to school administration.
e Documentation of all reported incidents, investigations, and responses related to suspected bullying or
harassment will be created and maintained by the school administration. These records will be kept
confidential and maintained in accordance with school policy and applicable privacy laws.

Possible consequences may include, but are not limited to, the following:
e Student(s) being asked to stay home pending an investigation
e A meeting with the parents and students involved to discuss the incident and set up a behavior
modification program
Required counseling or similar recommendation
Possible isolation of student harassing/bullying from other students
Harassment/bullying can result in in-school suspension

Temporary or permanent suspension from extracurricular activities, including but not limited to athletics,

clubs, and leadership positions

e If after the initial investigation and consequences the situation still continues, possible consequences may
include out of school suspension, or, in extreme cases, expulsion from school

e The school reserves the right to discipline students for conduct, whether inside or outside of school, that is

detrimental to the reputation of the school or interferes with day to day school operations

False Reports/Threats:
Any student who falsely reports bullying or harassment may be subject to disciplinary action, which may include
suspension or expulsion, and, if warranted, referral to local authorities.

Hateful Speech:

Catholic schools are committed to fostering an inclusive community in which all individuals are treated with
dignity, integrity, and respect. Harassment, hateful speech, or discrimination of any kind interferes with this
mission and will not be tolerated.

All allegations will be reviewed and investigated promptly, confidentially, and thoroughly. Counseling and
support services will be made available to both victims and perpetrators as part of a restorative approach to
healing and accountability. A student who is found to have committed an act or acts of hate speech will face a full
range of disciplinary consequences.
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Sexual Harassment Policy for Students:

It is the policy of Catholic schools in the Diocese of Buffalo (545) that all students have the right to be free from
all forms of discrimination, including sexual harassment, in the school environment. Sexual harassment may take
different forms. The following acts, although not automatically sexual harassment, may constitute sexual
harassment under certain circumstances:

1. Verbal - sexual innuendos, jokes of a sexual nature, and sexually degrading language to describe an
individual;

2. Nonverbal - displaying sexually suggestive objects or pictures, leering, and making obscene gestures;

3. Physical - unwanted physical contact or touching, brushing up against the body and any other type of
coerced sexual activity.

4. Internet — transmission of lewd pictures, text, obscene material that would constitute unwelcome
communication.

Sexual harassment does not refer to behavior or occasional compliments of a social nature. It refers to behavior
which is not welcome, that is personally offensive, that fails to respect the rights and dignity of others.

Any student who believes he/she has been the subject of sexual harassment should report the alleged act
immediately to the principal. All claims of sexual harassment will be thoroughly and immediately investigated by
the administrator.

If the investigation reveals that the complaint is valid, prompt attention and disciplinary action to stop the
harassment and to prevent its recurrence will be taken. The disciplinary action taken with respect to each
violation of this policy will be determined in accordance with the seriousness of the particular offense and may
range from written warnings, parent conferences, mandatory counseling, suspensions, dismissal or a combination
of actions. The school administrator will advise the complaining party that corrective action has been taken.

In the event that a thorough investigation of an alleged incident of sexual harassment reveals that a student has not
engaged in any actions or conduct constituting sexual harassment, the school administrator will inform both the
student and the complaining party that a thorough investigation has been conducted and that there exists no
grounds or basis to substantiate the alleged sexual harassment.

All schools will take reasonable measures to protect the confidentiality of the student who files a complaint, to

encourage the reporting of any incidents of sexual harassment, and to protect the reputation of any student
wrongfully charged with sexual harassment.
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Gum Chewing: Students should not chew gum at any time that they are on school premises. This includes before
school, during school, and after school. Students will be asked to throw out their gum and will be issued a written
referral.

=> Consequences: Automatic after-school detention. Parent/guardian will be informed and a written referral
will be issued.

Damaging School Property: Vandalizing, damaging, or destroying school property, including books, materials,
furniture, buildings, computer hardware or software, the computer network, grounds, cars and buses, is forbidden.

=> Consequences: Parent/guardian will be informed, and restitution for the damage will be required. The
student may lose privileges, be suspended, be recommended for expulsion, and receive other disciplinary
sanctions.

Theft: Taking the property of another without permission is forbidden. This applies whether the property belongs
to another student, a staff member, or the school.

=> Consequences: Restitution and parent notification are required. Additional disciplinary actions may be
taken, including suspension, recommended expulsion, and other sanctions.

Disobedience/Disrespect: Students are required to obey school rules and to respect the authority of teachers and
other school personnel. A proper tone is always used when addressing adults. Failure to do so constitutes a
disciplinary offence.

=> Consequences: Parent notification, detention (during or after school), counseling, restriction from
participation in extracurricular activities, in-school suspension, work detail assignment, suspension,
recommendation for expulsion, and other sanctions are possible consequences.

Profanity: Inappropriate language (swearing, foul language, racially-charged language, and racial epithets),
profane and vulgar expressions (oral, written, or nonverbal e.g., gestures), including those communicated or
displayed on clothing, are forbidden on school property.

=> Consequences: Parent notification, detention (during or after school), restriction from participation in
extracurricular activities, in-school suspension, work detail assignment, suspension, recommendation for
expulsion, and other sanctions are possible consequences.

Threats, Harassment, Hazing, Intimidation or Blackmail of Students: Threats of force, threats of injury,

harassment, intimidation, blackmail, and hazing are forbidden and may violate state law. Hazing is any activity
that humiliates, degrades, abuses or endangers another person, regardless of the person’s willingness to
participate.

=> Consequences: Parent notification, detention (during or after school), restriction from participation in
extracurricular activities, in-school suspension, work detail assignment, suspension, recommendation for
expulsion, and other sanctions are possible consequences.
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Sexual Harassment/Misconduct of a Sexual Nature: Comments, threats, conversations, coercion, actions, jokes,
teasing, or intimidation when they are of a sexual nature and are unwelcome by those exposed to them, whether
they are staff members, visitors, or other students, are forbidden. Any student (or the parent/legal guardian of a
student) who believes he or she has been subjected to such behavior should immediately contact the school
principal to report the behavior. Additionally, any forms of PDA among students (kissing, etc.) are not permitted
at school.

=> Consequences: Parent notification, detention (during or after school), restriction from participation in
extracurricular activities, in-school suspension, work detail assignment, suspension, recommendation for
expulsion, and other sanctions are possible consequences.

Consensual Participation in Sexual Misconduct: Consensual participation in any sex act involving physical
contact.

=> Consequences: Students will be recommended for expulsion.

Use of Possession of Dangerous Materials: These items are inappropriate for school and can cause severe injury.

=> Consequences: Parent notification, detention (during or after school), restriction from participation in
extracurricular activities, in-school suspension, work detail assignment, suspension, recommendation for
expulsion, and other sanctions are possible consequences.

Cheating or Plagiarism: St. John the Baptist School expects students to maintain integrity in all school /
academic work and to refrain from any action that would bring dishonor to them or their school. Copying the
work of others and submitting it as one’s own or securing or providing answers in a dishonest way is forbidden.
Plagiarism from the internet is included in this offense. ChatGPT other forms of A.I. (artificial intelligence)
software is prohibited.

=> Consequences: Parents will be notified of any instances of cheating or plagiarism. No credit will be given
for the assignment or examination. Additional disciplinary sanctions may be applied.
€ Cheating of any type will not be tolerated. Students who chose to cheat face a failing grade,
detention, loss of privileges, suspension, and/or expulsion. A student athlete who is involved in
cheating will also be unable to participate in sports.
@ In cases where a student copies homework/receives answers and the student who shares
homework/provides answers will BOTH be held accountable for their actions.

Misuse of School Technology Resources: Students are encouraged to use telecommunications to explore

educational topics, conduct research, and communicate with others. Access to computers, however, also makes
available material that may not be appropriate for a student’s age or course of study. Students must abide by the
Technology AUP.

=> Consequences: Restriction or loss of access to computer and other disciplinary action which may include
parent notification, detention, suspension, or recommendation for expulsion.
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Insubordination: Students are expected to follow the rules, policies, procedures, and expectations as dictated by
written policy guidelines or as verbally requested by any school employee, volunteer, or chaperone. Failure to
comply with written or verbal requests will be considered insubordination and will result in disciplinary action.

=> Consequences: Parent notification, detention (during or after school), restriction from participation in
extracurricular activities, in-school suspension, work detail assignment, suspension, recommendation for
expulsion, and other sanctions are possible consequences.

Smoking/Drugs/Alcohel: Smoking, E-Cigarettes, Vapes, etc. and the possession or use of these products or
paraphernalia on school property is prohibited.

=> Consequences: Parent notification, detention (during or after school), restriction from participation in
extracurricular activities, in-school suspension, work detail assignment, suspension, recommendation for
expulsion, and other sanctions are possible consequences.

Truancy/Cutting Class/Leaving School/Unauthorized Walk-Out: Failure to attend school all or part of the day
without a lawful excuse is prohibited. During regular school hours, students are not allowed to leave classrooms,

the school building, or campus without school permission.

=> Consequences: Parent notification, detention (during or after school), restriction from participation in
extracurricular activities, in-school suspension, work detail assignment, suspension, recommendation for
expulsion, and other sanctions are possible consequences.

Tardiness / Attendance: A student who arrives late to school or to class is tardy. Students will follow policy as
outlined in this handbook.

=> Consequences: Parent notification, detention (during or after school), restriction from participation in
extracurricular activities, in-school suspension, work detail assignment, suspension, and other sanctions
are possible consequences.

Fighting: Any hostile physical conflict between individuals is forbidden on school property.

=> Consequences: Parent notification, detention (during or after school), restriction from participation in
extracurricular activities, in-school suspension, work detail assignment, suspension, recommendation for
expulsion, and other sanctions are possible consequences.

Threats and Assaults Against School Personnel: Threatening to inflict any bodily harm, however slight, upon
any school employee is prohibited.

=> Consequences: Student will be recommended for expulsion.
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Social Media/Technology Concerns: Engagement in online blogs such as, but not limited to, Snapchat,
Instagram, Kik, Facebook, X (Twitter), Tumblr, Reddit, Musica.ly, VSCO, TikToc, Threads, etc. may result in
disciplinary actions if the content of the page includes defamatory comments regarding the school, the faculty,
other students, or the parish.

e No parent should open a Facebook or other social media account under the name of the school or a
particular grade or school organization. The only official St. John the Baptist School Facebook page is the
one created and monitored by the St. John’s administration. A parent who chooses to create such an
account may subject his/her children to separation from the school. Additionally, all commentary on the
St. John the Baptist School Facebook page should maintain a positive and uplifting tone. Parents should
refrain from negative comments relating to administration, teachers, etc. Parents who do not use the
Facebook page with respect for the school and community will be subject to separation from the school,
as will his/her child(ren).

e Any instances of slander / libel, regardless of being posted on social media or not, can result in
disciplinary action, up to and including expulsion.

Verbal Threats: St. John the Baptist School attempts to provide a safe environment for all individuals. Verbal or
written threats made against the physical or emotional well-being of any individual or group of individuals are
taken very seriously. Students making such threats, seriously or in-jest, in class or online, face detention,
suspension, and/or expulsion.
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Consequences for Code of Conduct Infractions

Depending on the severity of and circumstances of a student’s misbehavior, plus a consideration of the student’s
overall conduct record, the following consequences (from least restrictive to most restrictive) may be imposed.
Consistent and/or flagrant violation of school rules can result in an evaluation of continued enrollment at St. John
the Baptist School.

Teacher speaks with student and reminds them of the classroom rules & school expectations
Classroom Rule Citation / Conduct Referral Issued

Immediate phone call by the student and teacher/principal to parent

Issuance of a lunch detention

Issuance of a silent, after school detention

Loss of a school privilege (field trips, assemblies, M.U.D., Class Night, Dress Down Days, etc.)
Probation

Conference between the parent, student, and principal

Suspension

SR o a0 o p

e

j.  Expulsion

Occasionally removal from the group is necessary to protect a student and/or the learning environment of the
school. This is necessary when a student:

1. Isin physical or psychological danger or puts another in danger
2. Isirrational or unreasonable, or
3. Pushed beyond the limits of respect in speech or actions

In all instances, parents will be notified by the teacher / administration of inappropriate conduct and the
consequences (if/when applicable).

Referrals: Referrals are used to communicate and document disciplinary issues and issued consequences
between the student, the school, and home. Parents are provided with a copy of the referral and will be requested
to sign and return it to the school. All referrals will be logged and kept in the student’s file and may be sent to
any transferring new schools.

Reasons for Referrals include, but not limited to:

Disrespect for teachers, staff, and other students (includes name-calling)

Disobedience or disregard of school policies and rules

Non-compliance (Gum Chewing, Talking out of turn, etc.)

Forging a parent’s signature

Bullying / intimidation / harassment

Continually disrupting classes

Skipping classes

Violation of the AUP

Out of school conduct, either in person or online, which detracts from the reputation of the school
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Student Date
CLASSROOM RULES CITATION -
ST. JOHN THE BAPTIST SCHOOL Grade Date of Incident
1085 Englewood Avenue
Buffalo, NY 14223-1982 Teacnar Time of Incident

MNOTICE TO PARENTS
The purpose of this report is to inform you of a disciplinary incident involving the student

Students accruing three (3) CLASSROOM RULES CITATIONS will result in the issuance of a
COMNDUCT REFERRAL in accordance with the Code of Conduct.

REASONS FOR THE CITATION
O TALKING OUT OF TURN OO0 GUM CHEWING
O REFUSAL TO FOLLOW INSTRUCTION O OTHER:

ACTION AND RECOMMEMNDATION(S):

0O HELD CONFERENGE WITH STUDENT O CHANGED STUDENT'S SEAT [0 REMOVED STUDENT FROM CLASSROOM
[J DETAINED STUDENT O TELEPHOMED PARENT [0 PARENT CONFEREMCE RECQUIRED

Oo__

O If a (v} is entered in this box, Parent please sign & retumn.

White - PARENTS COPY Yellow - OFFICE COPY Pink - TEACHER'S COPY

An individual infraction of a school rule can result in a Classroom Rules Citation. These types of referrals are
given to students for minor infractions/violations. Reasons for receiving a Classroom Rule Citation includes:
Uniform violation(s), Non-Compliance, Not following school rules or a teacher’s directions, talking out of turn,
disrespect of authority, and gum chewing. Consequences will vary for each citation received; however, Gum

Chewing is an automatic after school detention. All Classroom Rules Citations must be signed by a
parent/guardian and returned to school the next day.

For every 3rd Classroom Rule Citation received from any and all teachers/administrators, a student will be issued

a CONDUCT REFERRAL to administration.
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CONDUCT REFERRAL | oie

SAINT JOHN THE BAPTIST SCHOOL | DATE OF NCIOENT
1085 Englewood Avenue
Buffalo, New York 14223-1982

TEACHER ] TIRAE OF INCIDENT

NOTICE TO PARENTS
The purpose of this report is to inform you of a disciplinary incident involving the student.

REASONI(S) FOR REFERRAL:

[ FAILURE TO OBSERVE SCHOOL RULES ] ANNOYING TO CLASSMATES O RESTLESS/IMATTENTIVE

[J DESTRUCTIVE TO SCHOOL PROPERTY [ HITTING AMOTHER STUDENT [ EXCESSIVE TALKING/LOUDNESS

[ RUNNING IN HALL/CLASSROOM [J RUDE/DISCOURTEOUS/DISRESPECTFUL [ LATE TO CLASS

[ BULLYING/HARASSMENT I — e

ACTION AND RECOMMENDATION(S):

[ HELD CONFERENGE WITH STUDENT [ CHANGED STUDENT'S SEAT 1 REMOVED STUDENT FROM CLASSROOM
[ DETAINED STUDENT [ TELEPHOMED PARENT [1 PARENT CONFERENCE REQUESTED

O

[ If a {v) is entered in this box, Parent please sign and return.

FAME - FARENT CORY YELLONW - QFFICE S0Py \WHITE - TEAG HERS COPY

Should a student consistently breach a teacher’s rules or if he/she has a particularly grievous offense, the school
has established a higher form of discipline, which is encompassed in the Conduct Referral Program. Students in
PK - Grade 8 can receive CONDUCT REFERRALS. All Conduct Referrals must be signed by a parent/guardian

and returned to school the next day.

Reasons for disciplinary Conduct Referrals include: Repeated and/or major infractions of school rules; disrespect
for teachers, staff, and other students; disobedience or disregard of school policies and rules; forging a parent’s
signature; bullying and intimidation; harassment; continually disrupting classes; skipping classes; breach of the
school’s AUP; destruction of school property; fighting; plagiarism; profanity; Every third (3rd) Classroom Rules
Citation also receives a Conduct Referral.

Ist Conduct Referral Offense: Referral will be issued and appropriate consequence given. Students will be
warned of the consequences for additional conduct referrals.

2nd Conduct Referral Offense: Referral will be issued and will result in 1-2 days of after school detention on a
day(s) designated by the teacher/administrator.

3rd Conduct Referral Offense: Referral will be issued and will result in a 1-3 day in-school suspension.
4th Conduct Referral Offense: Referral will be issued and will result in a 1-3 day out-of-school suspension.

5th Conduct Referral Offense: Referral will be issued and the student will receive an out-of-school suspension
for one (1) week (5 school days) and a conference will be held during that time with parents, teachers, and
administrators. The student may be expelled from St. John the Baptist School.

6th Conduct Referral Offense: Referral will be issued, and after consultation with the Pastor and Principal, the
student may be expelled from St. John the Baptist School.
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Detention: Detention (lunch detention or after-school detention) may be issued for a breach of classroom and/or
school rules. The day, date, and time of the detention are at the discretion of the administration and/or staff
member who monitors the detention. Detention will consist of sitting in a classroom/office thinking silently about
his/her actions. No school work is permitted to be completed during after school detention. Student will be
required to be picked up by 3:00 P.M. at the front, flagpole doors. Any student not picked up by 3:00 P.M. will be
sent to the After School Program and charged the appropriate fee. Detention takes precedence over appointments,
practices, lessons, tutoring, sports, etc. Gum chewing results in an automatic after-school detention.

> If an assigned day of detention is “skipped”, the detention doubles.

Probation: A student may be placed on probation by the principal for a specified time for serious or continued
misconduct which does not require immediate dismissal. A conference with the principal, parents, student, and, if
necessary, the teacher, is held to discuss the nature of misconduct and the terms of probation. A written account is
made of the agreements reached at the conference. It will be signed by the parents. Students and parents will be
made aware that the students have been given a definite period of time in which to conform to the Code of
Conduct at St. John the Baptist School. If no change is noted during that time, the student may be dismissed from
St. John the Baptist School.

Suspension: Suspension is the temporary removal of a student from school to correct unacceptable behavior,
implemented at the discretion of school administration. No student may be suspended in excess of ten (10) days
for any one offense unless expulsion is recommended. No student may be suspended for more than thirty (30)
days in any one school year unless expulsion is recommended. In any case of suspension, parents/guardians will
be informed of the reasoning behind the suspension.

=> In-school suspension (ISS) indicated that a student will not be permitted to attend classes, but will be
supervised and provided with study assignments to be done during ISS.

=> Qut-of-school suspension (OSS) indicates that a student will not attend school or any school events
during the time of their suspension, but will be provided with study assignments during the days of
suspension.

Immediate Suspension: If the administration feels that a student’s attendance at school has put anyone in danger,
the student will be suspended immediately. If preschool students bite, kick, hit, and/or are generally
uncontrollable, a parent/guardian will be asked to pick up their child immediately.
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Sending a suspended student home during the school day: When a student is suspended, the administrator will
attempt to contact the parent/legal guardian to request that he/she pick up the student from school. If a parent/legal
guardian cannot come for the student, or if the administrator cannot reach the parent/legal guardian, the student
must stay at school until the end of the school day.

Suspension from Extracurricular: St. John the Baptist School administration reserves the right to temporarily
and/or permanently remove a student from off-campus events, field trips, class trips, athletic teams, and
extracurricular clubs as a potential disciplinary action for violation of the school’s behavior/code of conduct
expectations.

> Any student placed on either in-school or out-of-school suspension may not take part in any
school-sponsored extracurricular activity or sport.

Missed school work: Normally, students who have been suspended will need to make up school work missed
following their return to school. In such cases, it shall be the responsibility of the student to make up the missed
work within a reasonable time as specified by the teacher.

EXPULSION: Expulsion is an extremely serious matter and will be implemented based upon individual
circumstances as determined by the Principal and Pastor. Students who pose a threat to themselves or to others
may be expelled from St. John the Baptist School. Students who have been expelled will not be allowed to return
to the school without prior permission from the principal for any event or occasion. The school reserves the right
to expel a student at any point during the year. A single particularly egregious and unacceptable violation of the
Code of Conduct may result in expulsion from the school.

DUE PROCESS: Students facing disciplinary action are entitled to fair procedures to determine if they are at
fault. This includes, at a minimum, the right to know what they are accused of and the right to respond with their

side of the situation. Parents and students have the right to meet and discuss decisions resulting in major
disciplinary action such as suspension from school or transportation, or expulsion.

**Right to Amend - St. John the Baptist School reserves the right to amend this Handbook at any time. Notice
of amendments will be sent to parents.
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St. John the Baptist School
Student / Parent Signature Agreement Page

All students and parents/guardians must sign this verification form indicating receipt of the
Student/Parent Handbook and acknowledging their acceptance and understanding of the policies
and procedures.

I have read the 2026/2027 Student/Parent Handbook and agree to follow the school policies and
procedures as stated.

Family Name:

I have read the Student/Parent Handbook and will support its implementation.

Parent Signature Date

Parent Signature Date

I have read the Student/Parent Handbook and will conduct myself accordingly.

Student Signature Date
Student Signature Date
Student Signature Date

*Parents and students must both sign. SIGNED FORM DUE TO MR. COOK -
September 2026
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APPENDIX



Bell Schedules

Regular Bell Schedule Liturgy / AM Assembly Schedule

Homeroom 7:25 - 7:50 Homeroom 7:25 - 7:50
1 7:52- 8:30 1 7:52 - 8:23
2 8:32-9:10 2 8:25 - 8:55

3 9:12 - 9:50 MASS 9:00 - 10:00

4 9:52 - 10:30 4 10:01 - 10:32

5 10:32 - 11:10 5 10:34 - 11:05

6 11:12 - 11:50 6 11:07-11:38

7 11:52 - 12:30 7 11:40 - 12:11

8 12:32-1:10 3 12:13 - 12:44

9 1:12 - 1:50 8 12:46 - 1:17
Dismissal 1:55 - 2:00 9 1:19 - 1:50
Dismissal 1:55 - 2:00

PM Assembly Schedule

Homeroom
1

T R~ S T O = TS R

Assembly
Dismissal

7:25 - 7:50
7:52 - 8:23
8:25 - 8:56
8:58 - 9:29
9:31 -10:02
10:04 - 10:35
10:37 - 11:08
11:10 - 11:41
11:43 - 12:14
12:16 - 12:47
12:50 - 1:50
1:55 - 2:00

Half Day Schedule

Homeroom
1

P 2

o0 =1 o Lh

9
Dismissal

7:25 - 7:50
7:52- 8:10
8:12 - 8:30
8:32 - 8:50
8:52-9:10
9:12 -9:30
9:32 - 9:50
9:52 - 10:10
10:12 - 10:30
10:32 - 10:50
10:50 - 11:00
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“Home-To-School Notes”

ST. JOHN THE BAPTIST SCHOOL ST. JOHN THE BAPTIST SCHOOL
1085 Englewood Ave., Kenmore, NY 14223 1085 Englewood Ave., Kenmore, NY 14223
HOME TO SCHOOL NOTE HOME TO SCHOOL NOTE
Teacher: Gr:  Rm: Teacher: Gr:  Rm:
Student: Student:
Today's Date: Today's Date:
Please check ( v ): Please check (V ):
O Was ABSENT on: O Was ABSENT on:
because: because:

1 Will be picked up today at DISMISSAL by:

[0 Will be picked up today at DISMISSAL by:

0 Will be picked up EARLY at: o'clock O Will be picked up EARLY at: o'clock
by: by:
because: because:
[0 Was LATE today because: [0 Was LATE today because:
arrived at school: o’clock arrived at school: o’clock
O Other: O Other:
»  Parent » Parent
Signature: Signature:
»  Signature of Office Staff: »  Signature of Office Staff:
ST. JOHN THE BAPTIST SCHOOL ST. JOHN THE BAPTIST SCHOOL
1085 Englewood Ave., Kenmore, NY 14223 1085 Englewood Ave., Kenmore, NY 14223
HOME TO SCHOOL NOTE HOME TO SCHOOL NOTE
Teacher: Gr: Rme Teacher: Gr: Rm:
Student: Student:
Today's Date: Today's Date:
Please check ( v ): Please check (V ):
O Was ABSENT on: O Was ABSENT on:
because: because:

1 Will be picked up today at DISMISSAL by:

[0 Will be picked up today at DISMISSAL by:

0 Will be picked up EARLY at: o'clock O Will be picked up EARLY at: o'clock
by: by:
because: because:
0 Was LATE today because: [0 Was LATE today because:
arrived at school: o’clock arrived at school: o’clock
O Other: O Other:

»  Parent »  Parent

Signature: Signature:
»  Signature of Office Staff: »  Signature of Office Staff:

***Copies of these forms can be found in the Main Office**
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Technology Acceptable Use Policy

St. John the Baptist School is pleased to offer students access to computers, Chromebooks, and the Internet. Each
student will be issued a Google username and password on the St. John’s Kenmore domain to be used for the
duration of their time enrolled at St. John’s. Students are responsible for appropriate behavior with any school
technology, just as they are in a classroom setting. It is expected that users comply with the Technology
Acceptable Use Policy.

The following Acceptable Use Policy was adopted by St. John’s School in September 2025. Students and parents
are required to have read, understand and will comply with the guidelines and policy provided in the AUP for the
duration of the time that their child is a student at St. John the Baptist School.

Access is a privilege, not a right. Access implies responsibility.

Introduction

St. John the Baptist School is preparing students for the 21st Century by offering up to date technology to be fully
integrated into the curriculum as an essential instructional tool required for the education of all students. These
resources are used and integrated similarly to books, magazines, newspapers and videos, as are all valuable tools
used in an educational setting.

It is a general expectation that the school’s resources, as well as your own personal devices, are to be used in a
reasonable, efficient, ethical, moral and legal manner in accordance with the beliefs and policies of St. John the
Baptist School. Administrators may review files and communications to maintain system integrity and ensure that
students are using the system responsibly. Technology use will be monitored by a teacher, but students are
responsible for following the guidelines for appropriate use and bear the consequences for misuse. Assigned
passwords are to be kept confidential and not shared with other students.

The policies, procedures, and information stated in this Acceptable Use Policy (AUP) apply to ALL pieces of
educational technology used at St. John the Baptist School, including any other device considered by
administration to come under this policy.

Overview

This Acceptable Use Policy (AUP) is intended to provide students and parents with the parameters for acceptable
and legal use of all technology, including but not limited to technology lab computers and Chromebooks owned
and/or issued by St. John the Baptist School, as well as any personal devices which enter the school. Students
using St. John the Baptist School technology must use this technology in accordance with these established
guidelines for the purpose of learning. The school will monitor computer and Chromebook activities that take
place both at school and at home using a variety of tools.

Our Catholic faith guides us to use all things in ways that are good and honoring towards Christ. Access to
technology is a privilege, not a right. With this privilege comes the responsibility to use the resource both
correctly and wisely. Students and staff are expected to exercise wise judgment, common sense and good taste in
selecting sites and content from the internet. St. John’s School reserves the right to monitor any and all technology
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use by both students and staff. This includes reserving the right to search any saved or downloaded files or
internet history in order to investigate suspected inappropriate behavior. Any student who violates the acceptable
use policy will be referred to the administration.

Consequences for inappropriate use may include but are not limited to Conduct Referrals, detention, suspension,
expulsion, and/or loss of technology or Chromebook privileges. St. John the Baptist School reserves the right to
alter or amend this policy at any time. St. John the Baptist School requires that all students abide by the Children’s
Internet Protection Act, the St. John the Baptist School Parent and Student Handbook, and all applicable state and
local laws pertaining to stalking, harassment and bullying.

All Students:

o Shall use all technology equipment, including, but not limited to computers, networking systems,
internet, mobile devices, tablets, hosted or cloud-based environments, communication devices,
cell phones, email, social networking sites, calculators, headphones, DVD players, and cameras
with care and respect whether in school, at home, or elsewhere.

o Shall not type, send, or otherwise use any inappropriate or offensive words, or display, send, or
otherwise use inappropriate or offensive images, sounds or messages from or on technology
equipment. This includes, but is not limited to, creating, publishing, displaying or in any way
disseminating any information or files that are abusive, obscene, sexually oriented, threatening,
harassing or damaging to another’s reputation.

o Shall not violate any local, state, or federal laws.

o Shall not engage in cyber-bullying behavior.

o Shall not use the device to capture photos, video, audio, or other media involving other students,
faculty, or staff without explicit permission from the subjects of the media.

o Shall never use the technology in bathrooms or locker rooms.

o Shall not impersonate others or hack or otherwise seek unauthorized access to any restricted
information or account.

o Shall immediately report to a teacher or supervising staff member any inappropriate material or
misuse of technology equipment of which the student becomes aware.

o Shall not engage in any behavior otherwise prohibited by school disciplinary standards.

When using technology equipment, all students:

o  Shall not reconfigure any school hardware, software, or network settings.

o When on school grounds, shall access only school supplied wifi or other networks provided by
the school. Under no circumstances may students use technology equipment to access the internet
through 3G or 4G connections or any other means not specifically provided by the school.

o Shall not attempt to bypass or otherwise evade any content filters or security measures in place on
the technology equipment.

o Shall not intentionally receive or send any viruses, worms, Trojan horses, or any other kind of
malware.

o Shall not install, download, upload, or otherwise transfer any software, files, or other data onto
technology equipment supplied by the school without first obtaining the teacher’s permission.
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o Shall not use any school technology equipment to create, store, transfer, or use software or
electronic content in a manner which violates the rights of the holder of copyright in the software
or the content; and shall not plagiarize works found on the internet or elsewhere.

o Shall only use the internet for school-related projects and shall visit only the sites assigned by the
teacher.

o Shall not take photographs or record audio or video unless directed by the teacher for
instructional purposes.

o Shall be solely responsible for the physical security and care of their technology equipment. The
school does not assume responsibility for damages, lost or stolen devices.

o Shall ensure that their technology equipment is fully charged at the beginning of the school day.

o Shall promptly comply with a teacher’s request to shut down, close, put away, or hand over any
technology equipment.

o  Shall not play any games on technology equipment except as directed by the student’s teacher for
instructional use.

o Shall not give out, post, or otherwise distribute personal information such as social security
numbers, birthdays, credit card or bank account information, photographs, home addresses,
telephone numbers, parents’ work addresses or telephone numbers or the name and location of the
school.

All students understand and acknowledge:

o

Student use of cell phones, tablets, laptops, and any other portable electronic devices during school hours
is strictly prohibited, except in the case of a medical emergency or as otherwise directed by the student’s
teacher for instructional use.

Use of equipment is a privilege, not a right. As such, any violation of this policy may result in permanent
revocation of their technology privileges and other disciplinary action may be taken at the sole discretion
of the principal.

Use of all technology equipment may be monitored. There is no expectation of privacy for any
information stored on any technology equipment used on school grounds, including any information or
files stored in students’ personal accounts (such as social media or file sharing accounts) that are
accessible via such technology equipment. The school reserves the right to access a student’s computer
files, or any other technology equipment when required for the maintenance of the school’s technology
equipment, in emergencies, in the course of investigation of possible wrongdoing, or a disciplinary
infraction, or at the discretion of the principal. If a student refuses to grant the school full access to his or
her technology equipment for such a purpose-for instance, by withholding a password- the school may
treat that refusal as an admission of wrongdoing.

Parent/Guardian Acknowledgement:

Parents/Guardians shall be responsible for reading and reviewing the terms listed in this AUP with their
child, and both parent and child(ren) understand and agree to abide by those terms.

Parent/guardian shall be responsible for any damages, claims, and expenses resulting from their child’s
use of the school’s technology equipment

Parent/Guardian shall be responsible for damages, claims (including theft) and expenses of all personally
owned technology equipment brought to school.

Parent/guardian acknowledges that any failure to honor the terms of this agreement may result in
disciplinary action determined at the discretion of the principal, any or all of the student’s technology
privileges being revoked, and/or the reporting of such infraction to appropriate authorities.
Parent/guardian acknowledges that violation of any provision of this policy may result in confiscation of
the equipment until retrieved by such parent/guardian

80



General Device Guidelines:

o

Students are responsible for the general care of any school device they use at St. John’s, and must use
such device(s) in a responsible and ethical manner.

Class sets of Chromebooks are available for teachers to sign out for student use in school. When the
device is in the students’ possession, it is the students’ responsibility to keep the device safe and secure at
all times.

Logging into another student’s device is strictly prohibited.

Food and drink must be kept away from all devices at all times.

Any identifying labels, stickers, or markers must remain on devices.

If a Chromebook is not working properly, the student using the device must inform a teacher immediately.
Chromebooks must remain free of writing, drawing, stickers, etc.

Students may not make any changes to settings on devices, including but not limited to usernames,
passwords, backgrounds, filters, etc.

o  Any purposeful attempt to cause damage to a device may result in disciplinary action, and any costs
associated with fixing the device will be incurred by the family.

o

O O O O O O

Acceptable Use of the Internet:

o  St. John the Baptist School will carefully monitor student internet access. Accessing or attempting to
access inappropriate content will result in disciplinary action.

> When in the classroom, students should only access sites as directed by the classroom teacher. Off
topic surfing of the internet or use of Gmail, or other chat websites or features while in class is
prohibited and may result in restrictions on internet and device usage.

> At home, when using a school-issued Google account, student use of the account is for
completing homework assignments and school projects. Failure to comply may result in
restrictions on internet and device usage as well as the privilege of completing assignments
digitally.

o  Students using Chromebooks to complete assignments are expected to hand in all assignments on time
even if technology issues arise. St. John the Baptist School recognizes that problems may arise with the
use of technology that are out of the student's control. These issues will be handled on a case by case basis
and at the discretion of the classroom teacher.

o Rules, regulations, and consequences regarding plagiarism of work, whether it be from another student or
from resources found in internet searches, apply at all times. This includes any use of A.IL as well.

o Students must obtain permission from the classroom teacher prior to taking any pictures or videos on a
school or personal device in class.

o Social Media is never to be accessed on school property and never using school devices.

0 In class, sound must be muted at all times unless permission is obtained from the classroom teacher.

Earbuds/headphones should only be used with permission of the classroom teacher.
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Specifically Prohibited Use:

The following list is not meant to be comprehensive and includes actions that are specifically prohibited and will
immediately result in a restriction on a student’s internet and device usage privileges. This includes, but is not
limited to usage of technology lab computers, St. John the Baptist School Chromebooks, or use of a school-issued
Google username and password outside of school or on a personal device.

Allowing another student to use your school-issued Google username and password.

Sharing your password with another student.

Using the Chromebook for any action that violates school rules or public laws.

Spamming: Sending mass or inappropriate emails.

Using / possessing / creating hacking software.

Modifying the code of websites, unless directed to do so by the instructor.

Creating, accessing or distributing offensive, profane or sexually explicit material.

Replacing, altering, modifying or repairing the device.

Receiving notifications from social media and apps.

Taking photos or videos of other students, staff, or anyone else without their permission and the
permission of the classroom teacher.

Copying/downloading images of staff and/or other students found on social media, or websites, without
their permission.

The possession, forwarding, or uploading of unauthorized photos or video to any website, network storage
area, or personal device.

Use of a personal device in the classroom or school setting without explicit permission from both the
classroom teacher and school administration.

Use of earbuds/headphones without the permission of the classroom teacher.

Deleting preloaded applications.

Modifying settings on school-issued Google accounts, including but not limited to usernames, passwords,
and desktop backgrounds.
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TECHNOLOGY CODE OF CONDUCT

1 will be responsible when using computer and network equipment and resources.

% O % X %

I will use Chromebooks & Technology for educational, academic purposes, at designated times.

I will not waste or take supplies or equipment.

I will not misuse, vandalize, or tamper with hardware, software, or security measures.

I will not change settings, download, or install software without permission.

I understand that permission to use mobile devices to support learning is at the discretion of each teacher.
I will use school resources in a way that does not disrupt others.

I will respect the intellectual property of others.

% % %

I will not violate copyright laws or plagiarize.

I will not use the Internet for transmission of materials in violation of local, state, or federal regulations.
I will not copy, change, use or read another user’s folders or files.

I will not use mobile devices or computer equipment to access information during a quiz, test, or exam.
I will not attempt to gain unauthorized access to systems, programs or accounts.

1 will ensure the safety and privacy of myself and others.

e D b . b B b b o

I will keep my passwords and account information secure

I will not access, display, or send pornographic or offensive material.

I will not harass, bully, hurt or threaten others.

I will not use obscene language.

I will not use chat or instant messaging on school computers.

I will not reveal personal information, address, phone number of students, teachers, staff.

I will not photograph, record, or share photos or recordings without someone’s knowledge and
permission.

I will notify school personnel if I encounter inappropriate material or a possible security issue.

I will only access the Internet through the school’s filtered network, even when using mobile devices.
I will not access, display, or send materials that are derogatory toward any race, religion, culture, ethnic
group, gender or sexual orientation.

Damages: The burden of costs for repair or replacement of a damaged school-owned device rests solely with the

student and his or her parent or guardian.
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Damage or Loss of Functionality: Parents/guardians are responsible for their child’s use of the device, including
any damage to the device. In the event that a student’s device is lost or damaged, the school may assess the
parents/guardians a charge to cover the replacement or repair. The decision to assess a charge, as well as the
amount of the charge, is at the sole discretion of the school, but will not be greater than the full replacement value
of the device. All charges will be processed through FACTS Tuition Management System.

e Ifaproblem arises with the functionality of a student’s device, the student must notify his or her teacher
of the problem within 24 hours or on the next school day. Under no circumstances may the student or
his/her parent/guardian attempt to fix or allow anyone but school staff to attempt to fix suspected
hardware faults or the device’s operating system. Do not take the device to any repair shop.

Violations: Violations will be referred to the Principal for disciplinary action. Law enforcement agencies will be
involved when appropriate. St. John’s reserves the right to revoke Internet or device privileges for any duration of
time for any violation of the AUP. In such cases, students will receive modified work to be completed in any cases
where a teacher has assigned a digital assignment.

Cyberbullying:

Cyberbullying will not be tolerated. Harassing, dissing, flaming, denigrating, impersonating, outing, tricking,
excluding, and cyber stalking are all examples of cyberbullying. Don’t be mean. Don’t send emails or post
comments with the intent of scaring, hurting, or intimidating someone else.

Engaging in these behaviors, or any online activities intended to harm (physically or emotionally) another person,

will result in severe disciplinary action and loss of privileges. In some cases, cyber bullying can be a crime.
Remember that your activities are monitored and retained.

Student Discipline:

Infractions of any policy in the sections above will result in the following consequences:

1* Offense Written referral to administration

2" Offense After school or in-school detention

3" Offense Loss of computer privileges for a length of time determined by the
Administration.

4th Offense Conference to discuss dismissal

* Discipline consequences may vary depending on the severity of the offense.

** Any cyberbullying, done on any device (school or personal) in school or outside of school, will
automatically be placed at 2" Offense/3™ Offense simultaneously.

St. John the Baptist School reserves the right to update and revise policies as needed.

Students will not have computer privileges unless the Technology & Internet Usage Agreement is signed by
both student and parent and on file in the main office.
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Attendance Intervention Policy
To effectively intervene when an identified pattern of unexcused absences, tardiness, or early departures occur,
school administration will pursue the following approach:

TARDY POLICY:

Each Trimester, students will be excused for being tardy to school three (3) times for reasons such as: car issues,
traffic, inclement weather. After three (3) excused tardies, all subsequent late arrivals will be automatically
marked as tardy unexcused, unless medical documentation from an appointment is provided. After five (5)
unexcused tardies, a student will be assigned after school detention and parent conference. A failure to begin
serving detention promptly will result in additional consequences including, but not limited to, additional
detention hours, denial of participation in athletic and extracurricular activities, or in-school suspension. If a
student has an excessive amount of tardiness, the student may be placed on attendance probation.

Additional 5 unexcused tardies in a marking period, students will be assigned another detention & parent meeting
Another 5, and the student will be suspended from school and unable to participate in extracurricular activities for
the remainder of the marking period.

Further tardies within a marking period can result in expulsion.

ATTENDANCE POLICY:

5 unexcused absences - Phone call

10 unexcused absences - Meeting with administration

15 unexcused absences - Meeting with administration; probationary attendance contract put in place

20 unexcused absences - Meeting with administration; students may be denied academic credit or promotion;
internal suspension for one or more days for violation of probationary attendance contract

25 unexcused absences - Meeting with administration; dismissal from St. John’s

**REMINDER: All Tardies and Absences, excused or unexcused, must be accompanied by a “Home-to-School
Note” dated and signed by the parent/guardian.
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